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INTRODUCTION 



WHAT IS THE ROLE OF A 
POPULATION EDUCATION 
INFORMATION CENTRE? 

NATURE 



SCOPE 



GOAL 



APPROACH 



EMPHASIS 




The Task: To deliver information from its point of genera- 
tion to its point of utilisation. 



The nature, scope, goal, approach and em- 
phasis of a population education programme 
determine the role of a population education 
information centre. 

Population education is an educational pro- 
gramme designed to study the dynamics of popula- 
tion situation and its impact on the quality of life 
in the family, community, nation and the world. 

Population education derives its content from 
population studies, demography and quality of 
life issues such as education, employment, health, 
housing, environment, food and nutrition, 
resources and economic development. It may also 
include family planning and sex education. 

Population education has the ultimate goal of 
contributing to the quality of human life now and 
in the future. 

The teaching and learning of population 
education are characterised by systematic and 
scientific steps. Population education therefore 
lends itself to inductive, problem-solving and 
discovery learning processes. 

Population education places emphasis on the 
clarification of values as learning strategies, 
enabling learners to base their decisions concerning 
population issues on their own set of values, norms 
and attitudes. 

Population education information centres 
therefore seek to assist population education 
programmes in the fulfillment of these five dis- 
tinguishing characteristics. The most meaningful 
performance measurement of a population educa- 
tion centre is based on its ability to deliver 
population education information from its point of 
generation to its point of utilisation, and to help 
achieve the objectives of population education. 
The main goals are to facilitate the appropriate 
dissemination of population education information 
and to ensure its use, to promote better policy- 
making and management techniques in population 
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education, and to ensure more effective implemen- 
tation of curriculum and materials development, 
personnel training, teaching and research and 
evaluation in population education. 



WHAT IS THE RANGE OF 
INFORMATION HANDLED BY A 
POPULATION EDUCATION 
INFORMATION CENTRE? 



A population education information centre 
handles a range of population education informa- 
tion related to : 

• theories, principles, definitions and approaches 
in population education 

• quality of life issues as they are affected by 
population dynamics and processes 

• results of population education research and 
other activities 

• strategies for integrating population education 
into different subject areas 

• developmental programmes in the out-of- 
school sector 

• actual lessons and curriculum materials on 
population education 

• training and teaching methodologies used in 
population education 

• population data, demography and policies 

• curriculum and instructional materials devel- 
opment and personnel training in population 
education 

• others. 



WHAT ARE THE SERVICES OF A 
POPULATION EDUCATION 
INFORMATION CENTRE? 



The services offered by population education 
information centres pivot on the goal of effectively 
disseminating population education information 
and ensuring its use. These services include : 

• acquisition and organisation of materials 

• enquiry services 

• current awareness services 

• selective dissemination of information (SDI) 
services 

• documentation and publications 

• redistribution and translation 

• training in documentation service? 
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infonnation exchange 



• technical and advisory services in documen- 
tation and information. 

These services maybe user-oriented (e.g. 
enquiry /reference service, referrals, current av^are- 
ness), or user group and outreach-oriented (e.g. 
document distribution, translation services, redis- 
tribution). 

A user community consists of individuals 
who, by virtue of their professions, positions and 
activities, share common areas of interest and 
require similar types of information. 



WHY IS INFORMATION To assist population education information 

REPACKAGED? centres in their goal of facilitating the appropriate 

dissemination and use of information, infonnation 
is repackaged. Repackaging of information refers 
to the presentation of information in more under- 
standable, readable, acceptable and usable forms. 

The repackaging of population education 
information serves the foUowing functions: 

• as a saving tool - User groups have little use 
for information over and above their require- 
ments. The repackaging of information helps 
reduce the amount of time user groups may 
otherwise have to spend on laborious perusal 




and interpretation of various population 
education information. 

• as a selective and systematic sorter of useful 
information - User groups should be pro- 
vided not just with more information but 
more importantly with better and usable 
information, selected on the basis of their 
needs and presented in a language and a 
format most useful to them. 

• as a means for more extensive information 
transmission and delivery - User groups are 
ensured wider access to useful information 
originally contained only in limited copies of 
publications available in libraries and docu- 
mentation centres. 

• as a translation tool - An increasing number 
of good materials are being prepared in 
various national languages and local dialects. 
These would have to be translated into a more 
commonly used language to ensure wide use. 

• as an oppo rtunity for the practical application 
of research results - User groups are provided 
an opportunity to correlate the world of 
practice with the wealth of information 
emanating from research studies, experiments 
and action projects through explicit policy and 
practical implications and recommendations. 

• as a means for the prompt delivery of relevant 
information - User groups are kept updated 
on latest available population education 
information, a facility that is particularly 
made significant by the currently rapid 
generation of new information which may 
sometimes invalidate information preceding 
it. 



HOW TO USE THIS MANUAL 

PART I 
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Outreach population education information 
services, concentrating on the repackaging of 
information, will be the main emphasis of this 
manual. 

Describes the factors which determine the 
choice of repackaging activities for population 
education information. These factors are as 
follows: 

• characteristics and subject interests of poten- 
tial user communities 

4 
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• 


functions of specific population education 
information centres 


1 


• 


availability and capability of trained per- 
sonnel 




• 


budget allocation 


1 


• 


availability of reproduction facilities 




• 


administrative policies. 


i 


PART II Examines the audiences/users of a population 
education information centre. It will analyse the 
criteria and methods used to identify various user 
groups and their respective population education 
information needs, as well as their priorities/pre- 
ferences for specific forms of repackaged informa- 
tion. The goal is to respond to their information 
needs and priorities with the most appropriate 
of repackaging activity. 




The classiflcation of user groups can be based 
on their shared information needs, and information 
absorption characteristics. 




This part will also describe the ways by which 
to identify priority user communities, based on 
the following : 


1 


• 


USERS' response rate to surveys measuring 
the extent of utilisation of population educa- 
tion information and materials 


1 


• 


USERS' demographic charactviistics, such as 
age, educational attainment, profession/posi- 
tion, etc. 


1 


• 


USERS' actual/potential contributions to the 
attainment of the goals of a population educa- 
tion programme 


1 


• 


the present level of implementation of a 
population education programme. 




PART III Studies in detail the different strategies for 
repackaging population education mfonnation for 
special audiences. These strategies include : 




• 


current awareness - accessions or acquisitions 
lists; bibliographies 




• 


selective dissemination of information (SDI) 




• 

5 


analysis, consolidation and synthesis of in- 
formation - literature reviews; case studies; 
state-of-the-art papers 
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tailoring, reduction and special assemblages 
of materials — abstracts; extracts/excerpts; 
reprints; data compilation and processing; 
handbooks/manuals; packages of materials 

translation of materials 

directories and inventories 

announcements of current events, programme 
activities and publicity materials — newslet- 
ters; news sheets; news service and publicity 

audio-visual media/kit 
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FACTORS FOR DETERMINING 
APPROPRIATE REPACKAGING ACTIVITIES 



12 



PARTI 




Systematically determining the repackaging activi- 
ties most suited to the information needs of user 
communities becomes especially significant for 
population education information centres with 
limited budget, resources and manpower capability 
to handle elaborate and comprehensive repackaging 
programmes. Repackaging activities are selected 
based on the following factors: 

I. 



I. Professions, ma^or functions and subject 
interests of user communities 

The following matrix illustrates how users' 
professions, .najor functions and subject interests 
correspond with specific repackaging activities best 
suited to their needs. 

As shown, a number of repackaging activities 
cut across a wide range of user communities. The 
newsletter is the best repackaging activity that 
responds to the widespread interest in recent 
events and field developments. The technical 
bulletin or journal is considered the most appro- 
priate repackaging activity for disseminating 
technical information in training, policy making 
and management, lEC, research and evaluation, 
and other area.«;. 

MATRIX OF POPULATION EDUCATION 
(In-School) USER COMMUNITIES CLAS- 
SIFIED BY MAJOR FUNCTIONS, IN- 
FORMATION REQUIREMENTS AND 
RECOMMENDED REPACKAGING ACTIVI- 
TIES 



User communities 
presidents, directors, heads, 
middle4evel administntors 
jrhief of sectors^ 



Major Functions 
policy-making, planning and administration 



Repackaging Activities 

bulletins or journals containing technical papers on 
subject interests 1 ^,3,4 

state-of-the-art/ 
literature reviews 

policy reports 

newsletters 

progress reports 



(A) 



Information Needs 

Recent trends in theories, principles, definitions and 
approaches in population education 

General knowledge about the various components of 
population education, e^. curriculum development, teacher 
training, research and evaluation, policy-making and man- 
agement 

relatk}nship between populatnn educatx)n and quality of 
life and other devebpment programmes, such as nutritk)n, 
heahh, food, migratk)n, housing employment and income 

inter^isciplirury md muttiniisciplinary view of populatk)n 
educatk)n 

case studies on the management of population educatk>n 
programmes in other countries 

results or fiiulings of research on evaluatk)n studies of 
vaxk)us components or activities of populatk)n educatk)n 



8 



ERLC 



13 



1 



HOW TO CHOOSE REPACKAGING ACTIVITIES 




Major Functions 

curriculum and in- 
structional materials 
development 



Repackaging Activities 

actual teaching/leaming 
curriculum materials 

guides 

textbooks, syUabuses 
multi*media packages 
newsletters 

bulletins or journals 
containing technical pa- 
pers on subject interests 

research abstracts 

data sheets/demogra- 
phic handbooks 



(B) 



Informaticm Needs 

theories, principles, defmi- 
tions and approaches in 
population education 

theories, approaches and 
strategies in curriculum 
and instructional materials 
development 

relationship between pop- 
ulation education and 
quality of life 

strategies for integrating 
population education in 
different subject areas 

teaching m )dologies in 
population eujcation 

actual lessons and curri- 
culum materials contain- 
ing population education 

inter-di&cipiinar> and mul- 
a-discipiinary view of pop- 
ulation education 

research in and evaluation 
of curriculum develop- 
ment 

scope and sequence of 
population education 

population data, policies 
and programme 
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Uier 

Communitiet 

trainers, trainees, head- 
masteis, supervisors 
or superintendents, 
resource 
persons 



Major Functions 

personnel and teacher 
training 



Repackaging Activities 
actual training materials 

audio-visual aids 

multi-media training kit 

training syllabuses and 
designs 

newsletters 

research reports on 
teacher training pro- 
grammes 

bulletins or joumals 
containing technical pa- 
pers on subject interests 

data sheets and demo- 
graphic yearbook 



Information Needs 

theories, principles, defini- 
tions and approaches in 
population education 

theories, approaches and 
alternative strategies in 
personnel and teacher 
training and orientation 

relationship between pop- 
ulation education and 
quaHty of life 

population data, demogra- 
phy, population policj^s 

training methodologies in 
population education 

actual training designs and 
syllabuses 

inter-discipiinary and ... 
ti-disciplinary view of pop- 
ulation education 

research in and evaluation 
of training programmes 
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(C) 
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IV. 



HJier Communities 

primtry and secondary 
andc(dkBelev«lteadi- 
^ en, faculty members,^ 
headmasters, 

supervisors . 



Miyor Functions 
teaching 



Repacktging Activities 

journals or bulletins 
on subject interests 
1,2,3 

guidebooks or hand- 
books on teaching 
methodologies 

sample lessons and 
learning materials 

teachers* and pupils* 
guides 

textbooks, syllabuses, 

audio-visual kits 

multi-media packages 
for classroom teaching 

data sheets, handbooks 
on demography 

newsletters 



Infonnation Needs 

theories, principles, defini- 
tions and approaches in 
population education 

relationship between pop- 
ulation education and 
quality of life 

inter-disciplinary and mul- 
ti-disciplinary view of 
population education 

teaching methodologies 

strategies for integrating 
population education con- 
cepts in various subject 
areas 

research in and evaluation 
of classroom teaching in 
population education 

pscyhology on readiness of 
students to leam popula- 
tion education 

scope and sequences, cog- 
nitive, affective and beha- 
vioural objectives in teach- 
ing population education 

population data, policies 
and demography 



(D) 



User 
^CommunitiesV 
Researchers, facult^N 
members, students, 
academicians, super- 
\yisors/ super intendents,y 

project 
, evaluators , 



Migor Functions 
research and evalua- 
tion 



Repackaging Activities 

manuals on research 
and evaluation meth- 
odologies, including 
actual instruments in 
population education 

demographic yearbooks, 
population data and 
policies, handbooks 

research reports, ab- 
stracts 

research joumals or 
bulletins 

newsletters 



Infonnation Needs 

basic statistics, population 
data and demography 

baseline surveys on know- 
ledge, attitude and behaviour 
of students, teachere and 
parents towards the teaching 
of population education, etc. 

evaluation of curriculum 
materials, teacher training 
strategies, use of teaching and 
training methodologies 

content analysis of curricu- 
lum materials 

research findings on curricu- 
lum developmen t , te acher 
training, management 

research findings on various 
population issues 

methods for evaluating and 
conducting research on pop- 
ulation education 



(E) 
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II. Functions of a population education information centre 



Examples of Primary 
Functions 


Priority for Repackaging 
Activity 


Reason 


lending institution/libiBry 


current awareness (ex. list of new 
arrivals, acquisitions lists, biblio- 
graphies on population education) 


to alert users to the range of 
available publications 


data gathering/analysis 


literature reviews, state-of-the- 
art, critical reviews, secondary 
data analysis, case studies 


to gather and provide analysis 
of data for researchers, project 
developen/imple mentors enga- 
ged in population education 


referral centres 


proPles, directories and inven- 
tories of various information 
sources on population education 


to effectively direct users to 
appropriate sources of informa- 
tion 



Based on their primary functions, population 
education information centres place their priorities 
on specific types of repackaging activities, as 
seen in the chart above. 

III. Availability and capability of trained per- 
sonnel 

The size, professional qualifications and levels 
of experience of the staff also affect the choice of 
repackaging activity. 

Repackaging activities in a population educa- 
tion information centre involve four stages of work, 
namely, gathering of sources/reference materials, 
preparation of copy, production and distribution. 
Manpower requirements vary from one stage to the 
next. For example, while an assistant can under- 
take the gathering of sources, a writer/subject 
specialist would have to prepare the copy and 
submit it to an editor/publications officer for 
editing. Distribution can be handled by a distri- 
bution assistant. 

Manpower requirements also vary depending 
on the nature of the repackaging activity. For 
instance, the preparation of a bi-weekly accessions 
list would require the services of one junior 
librarian and one t>pist only. A monthly abstract 
bulletin on specialised fields requires one junior 
librarian, one senior documentalist/subject specia- 
list and a clerical staff. Depending on its size and 
publication intervals, a newsletter may require one 
senior editor cum artist only, or a staff consisting 
of a librarian, writer, editor and artist. 



IV. Budget 

Manpower, production and distribution costs 
are important considerations in the selection of 
repackaging activities. To estimate the total cost 
of a repackaging activity, a detailed work schedule 
covering all stages of work leading to production 
should be prepared. 

Manpower costs maybe particularly signifi- 
cant during the gathering of sources and the pre- 
paration of copy. The cost-effectiveness of hiring a 
senior editor on a permanent basis or of engaging a 
consultant writer, for example, would have to be 
evaluated by a population education information 
centre \ 'ich intends to publish newsletters/ 
bulletins on a regular basis but does not currently 
have the staff to undertake the work. 

The cost of distribution is easier to determine 
and can be based on current distribution costs of 
similar publications. Allow for cost variations 
depending on the channels or modes of distribu- 
tion used, the extent of local and foreign distri- 
bution, and the volume and weight of the 
publication. Government offices can sometimes 
avail of free franking privileges in distributing pro- 
motional materials. 



V. Reproduction facilities 

Access to photocopying and mimeographing 
machines enables a population education informa- 
tion centre to produce current awareness materials, 
extracts, excerpts and photocopies. 
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Using graphic and audio-visual facilities, an 
electric typewriter and an efficient offset litho, the 
range of repackaging activities widens and may 
include newsletters, literature reviews, bibliogra- 
phies, packages of materials and audio-visual 
materials. 

The volume of reproduction is restricted not 
only by the type of equipment used but also by 
the cost involved. Carbon copying, diazzo or 
photocopying are economical only up to about 20 
copies; up to about 1,000 copies for stencil and 
offset litho duplication; and up to some 10,000 
copies for xerography and offset plate. 

VI. Administrative policies 

Ideally, the interplay of these five factors 
should determine the types of repackaging activi- 



ties which a population education information 
centre should undertake. In reality, however, 
these five factors are not always given due consi- 
deration. 

Over and above these factors is the decidedly 
powerful infiuence of administrative policies 
concerning repackaging activities. Ajdministrative 
policies are shaped by political pressures, prevailing 
financial and labour situations, as well as by per- 
sonal biases and prejudices. For instance, when 
publicity-oriented activities are promoted, includ- 
ing newdetters and tape/siide presentations, 
instead of more technical, academic and in-depth 
analysis of population problems - in the form of 
bulletins or journals as required by the users, a 
population education information centre sheds 
its user-orientation and becomes more institution- 
oriented. 
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Part II 



IDENTIFYING USER GROUPS, THEIR INFORMATION NEEDS AND 
CORRESPONDING REPACKAGING ACTIVITIES 
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PART II 




User groups, their information needs and the cor- 
responding repackaging activities can also be iden- 
tifled based on the following factors: 

I. SHARED INFORMATION NEEDS 

One method of identifying user groups has 
been presented in Part I, based on users' profes- 
sions, major functions and subject interests. 
Although users may be classifled into various user 
communities by virtue of their work or activities 
or even professional levels, some repackaging 
activities are common to them by virtue of their 
shared information needs. The sharing of subject 
interests does not, however, eliminate the need for 
user-specific repackaging activities dealing with 
different subject interests. 

For example, a survey* undertaken by the 
Institute of Population Studies of Chulalongkom 
University, Bangkok reveals a number of specific 
subject interests that are shared by different user 
groups. 

Table I shows that the subjects of research 
methodology, mortality, nuptiality and migration 
are the most commonly shared information needs 
among researchers, secondary school teachers and 
university lecturers. 



Table II shows that the four most widely 
shared forms of repackaged information are the 
academic journal, newsletter, textbook and 
pamphlet. 

The academic journal is commonly used by 
planners, trainers and university lecturers; the 
newsletter by researchers, trainers and university 
lecturers; the textbook by trainers, university 
lecturers and teachers; and the pamphlet by 
planners, teachers and librarians. 



TABLE I. 
USER GROUPS 
NEEDS* 



AND SHARED INFORMATION 



User Groups 



Subject Interest 



planners 



researchers 



trainers 



university lecturers 



secondary school teachers 



libranans/documentalists 



public health, population eco- 
nomics, medical population, 
labour, education, research 
methodology 

fertility^ migration, research 
methodology, mortality, nup- 
tiality, population statistics 

sociologically-oriented family 
planning, sex education, 
population policy in Thailand, 
\EC, population statistics 

population policy, urbaniza- 
tion, m or tali ty, fertility, 
migration, research meth- 
odology 

population policy in Thailand 
and the world, law and 
population, mortality, migra- 
tion^ population education, 
nuptiality^ 

education, women and devel- 
opment, medical population, 
/</w and population 



14 
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HOW TO IDENTIFY USER GROUPS, THEIR INFORMATION NEEDS AND 
THE CORRESPONDING REPACKAGING ACTIVITIES 



TABLE II. 

USER GROUPS AND SHARED REPACKAGING 
ACTWITIES* 



User Groups 


Forms of Repackaging 


planners 


research abstract, CLademic 
joumaJ, newspaper article, 
pamphlet 


researchers 


academic research report, 
research abstract, newsletter, 
easy-reading research report 


trainers 


newsletter, textbodc, easy- 
reading research report, 
academic journal 


university lecturers 


academic research report, 
academic journal, newsletter, 
textbook 


secondary school teachers 


textbook, poster, newspaper, 
pamphlet 


librarians, documentalists 


newspaper article, poster, 
newspaper, pamphlet 



Data in Tables 1 and 2 were derived from the Report: A 
Survey to Identify and Update Specific Subject Needs and Interests 
of Key Personnel in Population and fiimUy Planning in ThaUand. 
Bangkok, Institute of Population Studies, Chulaiongkorn University, 
1983. 



Table II also shows the shared interest among 
all user communities in basic information on the 
nature, definition and approaches of population 
education, as well as in inter-disciplinary and multi- 
disciplinary views of population education. These 
topics comprise the most basic background 
information required of all professionals in popula- 
tion education to enable them to have a better 
grasp of their respective areas of work, 

11. INFORMATION ABSORPTION CHARAC- 
TERISTICS 

Another useful consideration is the ability of 
different user groups to absorb information. For 
example, while policy makers aged 40-50 share an 
interest in demography, they do differ in their 
ability to absorb information. In other words, 
a finer set of factors, in addition to professional 
levels, geographical location, organisational set-up, 
and subject interests, affects the degree to which 
publications can be effective in creating change. 
These factors, which are discussed below, deter- 
mine to a great extent users' ability to absorb 
information. 

a) Educational attainment a id literacy levels 

Research studies^ have shown that users with 
lower levels of literacy benefit more from re- 
packaged information that arQ heavily illustrated 
with pictures, charts, and other visual aids. 
Likewise, less educated individuals are more 
influenced by one-sided presentations when 
akeady convinced of the position advocated, and 
also exhibit more marked changes of opinion when 
conclusions to a problem are explicitly drawn. For 
users with a higher level of education, two-sided 
presentations are much more effective. This dif- 
ference is given due consideration, for example, in 
deciding the suitability of discussing the advantages 
and/or disadvantages of a large family size. 
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b) Professional levels and workload 

The professional levels and workload of users 
also influence their information absorption charac- 
teristics. For example, policy makers and adminis- 
trators at the top of the organisational hierarchy 
are usually confronted with an overload of 
information material for which they do not have 
sufficient time to absorb and much less peruse. 
In this case, repackaging activities that summarize 
entire documents, highlighting only the most 
important points and their policy-oriented implica- 
tions or recommendations are suggested. 

c ) Psychological, cultural and social variables 

A considerable number of research studies^ 
on information diffusion and utilisation show that 
different psychological, cultural and social variables 
affect users' capacity to absorb and internalise 
information. 

For instance, the effectiveness of fear appeals 
in changing attitudes and behaviour, such as the 
adverse effects of non- or limited access to educa- 
tion and housing facilities on families with more 
than two children, depends on the credibility of 
the source of information and the extent of 
general/public support to the message conveyed by 
a particular piece of information. Fear appeals 
directed to the welfare of people valued by the 



receiver of information (e.g. family members, close 
friends) are also effective. 

The projection of cultural similarities also 
accounts for better absorption characteristics. 
For instance, the use of a picture of a family 
enjoying the many benefits of a highly urbanised 
place may prove counterproductive if the audience 
consists of rural families. 

d) Awareness of the population programme 
and attitude towards it 

Absorption characteristics are also affected by 
the users' level of awareness of the population 
education programme and their attitudes to it. 

At various stages leading to their acceptance 
of an innovation in the population education pro- 
gramme, users need different types of infor-^u- 
tion.* Initially, users would require information 
on the nature of the innovation (i.e. values clari- 
fication as a new method for teaching population 
education), its advantages, uses and the reasons 
for accepting it vis-a-vis the traditional teaching 
approach. These initial information motivate users 
to seek more in-depth and comprehensive informa- 
tion later. In the final stage, users would require 
information that will reinforce their acceptance/ 
adoption of this teaching innovation, and also 
provide them with future options for other teach- 
ing innovations, such as the discovery or inquiry 
approach, game/simulaiion and role playing. 
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CONDUCTING USER NEEDS SURVEY 



The classification of audiences into user 
communities is best undertaken through a systema- 
tic assessment of the users' information require- 
ments. An assessment of information requirements 
should answer the questions: Who needs what 
type of information? In what form is the informa- 
tion most likely to be used? When is this informa- 
tion needed? How long will it take to disseminate 
it? 

Generally, a population education informa- 
tion centre need not conduct a u^2rs* survey in 
order to classify its users, based on their geographic 
location, nature of organisation and type of pro- 
fessions. However, a population education 
information centre requiring additional details in 
its name file/mailing list would need a users' 
survey. Comprehensive data on the users' pro- 
fessional levels, media habits, information needs 
and preferred information services certainly help 
in the more accurate selection of appropriate 
repackaging activities. 

In addition to surveys, users' needs can be 

identified based on discussions with users, the 

content of their letters of request, or their bor- 
rowing records. 

Questionnaires and interview schedules are 
usually used to conduct surveys. Although ques- 
tionnaires permit a wider coverage of respondents 
as well as ease in the tabulation and analysis of 
results, they are restricted in the range of queries 
that they can raise and which can be answered with 



sufficient clarity by the respondents. This limita- 
tion places great importance on the presentation of 
well thought-out multiple choice answers from 
which the respondents can select their replies. 

The mechanics for the tabulation and analysis 
of results should be taken into account during the 
preparation of the survey forms. Questionnaires 
should be pre-tested before they are sent out to 
the respondents. 

As a pre-survey activity, a field investigation 
of previously conducted surveys with similar 
objectives and target respondents should be under- 
taken. Pertinent studies should be consulted for 
the relevance of their findings and recommenda- 
tions, and the applicability of their methodologies 
and data-gathering tools in the new survey under 
consideration.^ 

The objectives of the new survey and the type 
of information it seeks should be clearly defined. 
The utilisation of the collected information should 
be determined. A population education informa- 
tion centre which does not intend to set up a 
repackaging programme that is selective and user- 
specific need not conduct in-depth surveys of 
users' profiles and their information needs. 

To facilitate the mailing of completed ques- 
tionnaires, survey forms should be designed as self- 
mailers. The average response rate for self-mailers 
is up to 50 per cent of the total number of resnon- 
dents. 
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—EXAMPLES OF— 
QUESTIONNAIRES* 

1. The Unesco Population Education Clearing 
House uses a simple Reader's PiOfile and Subject 
Interests Survey questionnaire that includes the 
most basic items namely, (a) name and address, 
(b) major activities or specific work, (c) profes- 
sional level (i.e. policy maker, administrator, 
practitioner, researcher, information worker, 
librarian, etc.), (d) major subject interests or 
information requirements, and (e) preferred 
repackaging format. 

2. A more in-depth questionnaire is incorporated 
in a survey conducted by the Population Institute 
of Chulalongkom University to identify and 
update specific subject needs and interests of key 
personnel in population and family planning in 
Thailand. The questionnaire includes the following 
items: (a) socio-economic and demographic charac- 
teristics; (b) information needs; (c) sources of popu- 
lation/family planning materials; (d) reliability 
of publication delivery; (e) sufficiency in the num- 
ber of publications; (0 relevance of publications; 
(g) preferred forms of publications; and (h) pre- 
ferred language. 

* 

See amples in Appendix. 



Beyond merely identifying information needs, 
this questionnaire studies other factors that are 
likely to condition or influence information- 
seeking and utilisation behaviour. A statistical 
analysis of data on the socio-economic and demo- 
graphic characteristics or sources of population 
materials will reflect the sufficiency and relevance 
of the publications, indicating the extent of utilisa- 
tion of different types of information. 

DATA ANALYSIS 

Data collected can be transferred into 
meaningful figures in a variety of ways. The 
most common is the calculation of the fre- 
quency and percentage distribution of the data 
and their arrangement in tabular form.* When 
sets of figures are presented in tabular form, the 
relationships among them are easier to establish. 

To make a table more meaningful, totals 
and percentages should be shown. In addition 
to showing the relationship between two 
variables, percentages are also useful in demon- 
strating three-way associations. 
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HOW TO PRIORITISE USER COMMUNITIES 



While priority audiences can be arbitrarily 
identified based on a number of practical consi- 
derations, a more accurate basis is provided by the 
results of a users' needs survey. 

In the main, the need to prioritise user groups 
stems from budgetary considerations. Financial 
restrictions limit a population education informa- 
tion centre's range of repackaging activities. They 
curtail the bulk production, variety and distribu- 
tion of publications. For example, one typical 
user group of a population education information 
centre comprises teachers. The number of teachers 
in almost any Asian country varies from about 
2,000 to 300,000 or more. This is too big a 
group to cover. Most population education in- 
formation centres which can manage to send a 
teacher's guide each to the 300,000 teachers with- 
out having to do much tailoring of information 
is already doing a good job. The mechanics of 
mailing materials to more than 2,000 addresses or 
distributing them through standard channels can 
ah-eady prove difficult. 

To maximise the cost-effectiveness of opera- 
tion, the distribution of publications should be 
limited to user groups who show keen interest 
in the information services and repackaging activi- 
ties of a population education information centre. 
They are the ones most likely to use information 
services and products. 

Priority audiences can be identified based on 
the following considerations. 

I. Users' response rate to surveys 

User communities with a high response rate 
to surveys undertaken by a population education 
information centre will automatically constitute a 
priority audience. A survey undertaken by the 
Unesco Population Education Clearing House 
shows tremendously high response rate for 
teachers, compared with other user groups.'' The 
survey also shows that low- to mid-level employees, 
rather than high-level officials, undertake the task 
of responding to questionnaires mailed to offices. 
This stresses the need for special efforts to identify 
mid- and low-level officials in agencies, teacher 



training institutions and faculty members of 
schools and to give them priority in the mailing 
list, as they are more likely to use information and 
materials from population education information 
centres more than others. 

II. Demographic characteristics 

Demographic characteristics include such fac- 
tors as age, educational attainment, occupation, 
etc, A survey undertaken by the Institute of 
Population Studies at Chulalongkom University 
shows that practitioners of population and family 
planning with high educational attainment consult 
technical materials from international organisa- 
tions for information on population-related topics, 
while user groups with a lower level of education 
rely on the mass media and other local sources. 
This clearly shows that if the priority audience of 
a population education information centre is com- 
prised of user groups with a high level of educa- 
tion, it should handle more academically - or 
technically-oriented publications. 

III. Users' actual/potential contributions to the 
attainment of the goals of a population edu- 
cation programme 

Based on their roles in society and how their 
attitudes and behaviour affect the direction of a 
population education programme, some user 
groups can also be classified as a priority audi- 
ence.® 

For instance, if the goal of a population 
education programme is to solicit acceptance of 
family planning in the rural areas, the first step is 
to determine which user groups contribute ijiost 
to the attainment of this goal. This pinpoints to 
the 15-45 age group which consists of men and 
women in their child-bearing years. As a second 
step, the patterns of acceptance and adoption of 
innovation of this group in rural areas should be 
examined. The questionnaire should include 
questions to identify community leaders and 
influential community members who are consi- 
dered as decision-making leaders on the matter of 
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family planning. This group then also becomes 
a high priority audience. 

IV. Present level of implementation of a popula* 
tion education programme 

The stage of implementation reached by a 
population education programme is a useful guide 
in identifying priority audiences. For example, the 



introduction of a population education programme 
into the school curriculum entails initially the 
training of teachers in the classroom teaching of 
population education and the training of curri- 
culum developers in developing curriculum 
materials. At this stage, the primary audience con- 
sists of trainers and curriculum developers, while 
the secondary audience includes researchers and 
students. 
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PART III 




This section will limit its discussion to 
accessions/acquisitions lists and bibliographies 
because of their direct usefulness to librarians, 
researchers »''id practitioners, such as trainers, 
teachers and ./riters. 

Repackaging activit^'*^ should be tailored to 
the needs of user communities, as well as to the 
uses for which they are intended . This part of the 
manual focuses on repackaging pctivities that have 
been found most effective by special user com- 
munities. 



A. CURRENT AWARENESS 

Current awareness alerts users to the availabil- 
ity of latest publications in a population education 
information centre. It maybe user-oriented (e.g. 
duplication of contents lists, routing of books/ 
periodicals, and current awareness displays); or 
user community-oriented (e.g. accessions/ 
acquisitions lists and bibliographies). 




1 . Accessions or acquisitions lists 

Accessions or acquistions lists serve as cur- 
rent guide to recently received/acquired literature 
and are issued on a regular basis, i.e. bi-weekly, 
monthly, quarterly and so forth, depending on the 
amount of materials received by a population 
education information centre within a given 
period. 

Each issue may contain 30 to 50 items, 
presented in a simple layout and arranged 
according to accessions number or subject category 
field or type of material. The most widely 
accepted arrangement is by subject category field. 

Data should be limited to essentials only, 
excluding i ' ormation not suitable for "current 
awareness" p^'rposes. Titles should be made to 
stand out, while library classification numbers and 
other kincis of numbers should be given less 
emplia^s. Annotations may be included depending 
o'l the type of users and their location. 

22 
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STRATEGIES FOR REPACKAGING POPULATION EDUCATION 
INFORMATION FOR SPECIAL AUDIENCES 



Guidelines 
< 

a. CHECKING AND CATALCK3UING OF are used depending on the needs of the target 
PUBLICATIONS users. 



Publications received are checked and 
catalogued on cards or slips of paper, using a 
particular citation format. The type and amount 
of information included in each citation depend 
on the type of users. 

Citations intended for use by busy admin- 
istrators and practitioners and their office 
colleagues may be limited to the publication's title, 
author and file number. However, librarians and 
researchers require more comprehensive citations 
as they may use these as bases in selecting new 
materials for their own collection. In this case, the 
publisher, price and source of the publication and 
other additional information would be helpful. 

b. WRITING OF CLASSIFICATION NUM- 
BER, BIBLIOGRAPHIC DESCRIPTORS 
AND ANNOTATIONS OR ABSTRACTS 

Titles should be more prominently displayed 
compared with classification numbers and other 
numerical codes. Descriptors and/or annotations 



c. ARRANGEMENT OF ENTRIES 

Entries are arranged depending on the length 
of the list and the number of times that it is 
published, as well as on the needs of users. For 
short lists, with 20 to 30 items or less, entries are 
arranged alpha jet ically by author. For longer 
lists, entries are arranged by subject matter and 
further sub-divided according to type of material. 



Following are different types of accessions 
lists containing different types of information. 
Some accessions lists include only the most basic 
information, such as the author title, place and 
date of publication; others incluae more detailed 
information, such as descriptors. There are also 
those which contain very comprehensive in- 
formation that include ISBN number, computer 
control number, etc. The examples shown also 
illustrate the various methods of arranging 
entries, such as by author or by subject area. 
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—EXAMPLES— 

OF ACCESSIONS/ ACQUISITIONS LISTS 

A) Simple (From the Population Education Accessions List, Population Education Programme Service, 
Unesco, Bangkok) 



BANGLADESH 



12. Bangladeah. Miniatry of education. 
Population Education Prosraome. 

Sociologieal almanac: Bangladtnh. 
Dhaka, 1983. 48p. 

Sou ret ; Population Education 
Prosraaaa 
Miniatry of Education 
House No. 62, Road No.7/A 
Dh#ka'9, Bangladeah 

CHINA 



13. 



(Jiangau Education Institute. 
Population Education Teaching and 
K«a<arch Unit, Nanjing. Knoultdgt 
about population Btatistica. 
Nanjins, 1981. 64p. (Training 
Mterial for population education 
teachera in Biddle achoola) ) 
In Chineaa. 



Rtaourct Nattriala 

(SouTctbookB) 
Population Compoaitidn 

and Dynanicd 
Statistics 
Banglad€8h 



Resource Haterialo 

(Source Books) 
Training Materials 
Teacher Education 
Secondary Grades 
Demography 
China, People's Rep, 



of 



Population Education Teaching and 

Rea«arch Unit 
Jiangsu Education Inatitute 
Nanjing, Jiangsu Province 
People* a Republic of China 



B) Comprehensive 



(From ADOPT Current Awareness Service for ESCAP Population Information Cen- 
tre/Library Network) 



Indicator' 



4- LC Classification Nuaber 
Corporate Author Personal Author 



ADOPT 

Citation 

Nuaber 



Title 

Collation 

Parent] » ^manaqqm5iC iaoquie aerxes 
Title J 



Place of Publication 
^ Date of 

Publication 




Note 



Abstract 



Descrlp* 
tors 



lh» original wrsion «m prMMted at ttw hSOkZ Training 
Workshop on Devalopmant of HoduUr Training Materials for 
Managceaent of Fandly Planning Prograonss (1977 Aug 22-S«p 3 : 
Kuala Loi^). 

To inpcovs managerial capabilitias in oo-ordination, this 
nodule places an oqphasis on basic concepts and skills in the 

oo-<xtdination process # both for c^ocdination of units within a 
canplex organization and co-ordination betMeen different 
organizationa. 

IMflLy PLANNING PffXSRMflBS/ NANM3l1Dfr/ TEACHING AIDS/ 
BIBLIOC»APHIES/ ASIA/ 



Source of t SOUICB: 
Publicationl 



Asian and Pacific Developnant Adainiatration Centre r 3 
Jalan Spooner, Kuala Laqpur, Malaysia 
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Abd«l-M«lak, MMuwri MiytM C«o Trli Mrnurd llMlar •t La 3311.9 
ThMh Khoi. ei/» pour mh* •trat4tgim rtouvtttm du 
dw/loppmmt, Paria, Laa iditlena Ouvriaraa/Unaaeo, 
19t4. 22% p. 

AOCU Maatin9 of tha Editorial CoMittaa of tha Aaian 6S5.5 
Copublieation ProgrMM, Tokyo, 4-6 Dacanbar 1984. Rtport, 
Tokyo, Aaian Cultural Cantra for Unasco, 1905. 15 p. 

Ackar, Sandra ^and othara? ada. Vomtn and ^duoation, 376 
London, Kogan Paga, 1904. 358 p. (World yaarfaook of 
aducation 1984) 

Adlar, Richard /and othara/. FmligiCAm oooptration in ths 299 
Faeifio hlarut, Suva, Fiji, univaraity of tha South 
Pacific, 1983. ix, 231 p. 

AXT/ISCap/USAXD Training Norkahop on tha Uaaa of Micro- 651.8 
ccMputara in lla«»ta Sanaing Data Analyaia and Oiaplay, 
•angkok, 6-10 Aufuat 1984. Ptport of ths vork»hcp, 
lanqkok, CSCAP, 1984. 17 p. fi appandicaa. 

Aaian Satninar on A Chriatian Parapactiva on Adult Education 374.95 
in a Changing Morld, Hong Kong, 17-19 octobar 1983. 
lt$port of th9 Smrinar, Hong Kong, nCA, 1985. 179 p. 

lUiatralia. National Coaniaaion for Onaaco. TMohing human 323.4 
righU, ad. by Alica Erh-Soon Tay in collaboration with 
CraMO Connally and Rogar Hilkina. Canbarra, Auatralian 
CovarnMnt Publiahing Sarvica, 1981. 216 p. 

Auatralian National Coaaiiaaion for Unaaco. D*ta bankt for 310 
toaio-0oonomio atattaetoa and analymit; tumary report of 
ths tMctftfo Rmgional Vork^hopt M^lboums, 9-22 Jamary 1984, 
Malbouma, Xnatituta of Appliad Econcnic and Social 
Maaarch 1984. 43 p. 

■aldridga, J. Victor ad. Tha dynamiom of orgoniaationat 375.37 
ehangt in education, «d. by J. victor Baldridga and 
Tarranca Daal. Sarkalay, Calif., McCutchan Publiahing 
Corporation, 1983. xi, 490 p. 

■amaa, Douglaa. Px\xotioal eurrioulim mtudy. London, 375.1 
Routladga fi Kagan Paul, 1982. xv, 510 p. 

■arrow, Kobin. Language and thought: v-thitiking language 420.7 
aerott tht oumoulim. London, Ontario, Faculty of 
Education, Univaraity of ifaatam Ontario, 1983. 39 p. 

Barton, Lanj Roland Maighan and Staphan walkar. Sehoolingt 379.15 
ideology and th$ aurriaulum. Suaaax, Falmcr Prasa, 1980. 
207 p. 



This accessions list carries simple bibliograf hie 
description with just the call number. Entries are 
arranged alphabetically by author. 



This accessions hst organises entries by subject 
area. Under each subject area, entries are further 
classified alphabetically by author The bibliogra- 
phic description is more comprehensive as it 
provides descriptors and source. 



DEMOGRAPHIC RESEARCH 



Demographie Analymit 
Populatxon Chmgt 
Rtttaroh Methodology 
ModeU 



59. Sivaaurthy, M. Grwth and etructure of 

hienan population in the preeenee of 
mvgratxon, London. Acadaaic Praaa» 1982. 

227p. 

312.018 S624S 

60. Thailand. National Statiatical Office. Population Beeeareh 

Fertility and fmily planning: 1980 Statittvce 
population and houeing ceneue, by Chintana Fertilxty Pate 
Pcjaranonda and Aphichat ChamratriLhlrong. Fanily Flaming 
Bangkok* 1984. 120p. (Subject report, Contraceptive Practice 
no. 3} In Thai and Engliah Thailand 
301.321 T364f 

61. U.N. Department of International Economic 



62. 



and Social Affalra. 

The application of an extended eocial 
accounting matrix to the analyeie of 
interrelationehipe butveen population, 
reaourcee, environrtcnt ani developrtent. 
New York, 1982. 45p. 

301.32 US4a 

Population bulletin of the United tfatione, 
no,2v. New York, 1984. 89p. 

312 US4p no. 16 



DOCUMENTATION 



Aiaociation for Population/Faally Planning 
Librariaa and Information Centera - 
I ntc; national (APLIC) Population and 
related organteatione. international 
addreee liet, coap. by Ruth Sandor and 
Jan Vanderlin. Chapel Hill, N.C., 1984. 
87p. (APLIC apecial publication; IS) 
R 060 A642pr 



Population Beeeareh 
Development Plowing 
Natural Betourcee 
Envirorment 



Demographic Analyeie 
Population Dietnbution 
Mortality 
Health Care 
Fertility Surveye 
Beeeareh Hethodology 



D^rectorieu 
Population Activitieu 
Infomaticn, Education, 
Cofmunication Center* 
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Num«f o d« CQdt 



1 



Authorlt) •tfiterltl. or country 
•fttf/or outlMiritv from whort th« 
documtnt oriQinalod 
AultuflU *«hl«urt») ou pays tl/eu 
outortti qm on| prodwl <tocwm*ni 

•utonOtid q%M fto6ord M dlOCMm#nft 



THM 
Titrt 



I M MO/01 633 



Plact ol pwbltcalloft #wbfi«h«r, d«lt 
of itswc and numbtr of pagtt 

Li*udtPuWCiitiOf« aOitauf (l.tlt(M 
O«ibiic,il»on tl ooinb«e P«gc» 

di« (a pubheacion y numtro dm p»g>n*s 



Swpplvmtnlary noitt 

Rcnteignemttits compltmtntairet 



Imornalioncl SlM<<ari look 
Hwmbor 

Sytlt<n«int*rn«l«n«lpou( la . 
iHMn«fOlal«n Mt Itvtts 

Numtf acton dm liftros 

inMilfif toons tor compwtar ato- 
rafo ani rolrMval ThoM tarma or* 
tfra«*n from th« ^/o fff ^ lit •duco* 
tiy% thtaowrwt . 3f< a* P*tla. 
Unaace. 

Ttrtnot duMloitgo pour nusa on 
m«4nOffa Ot rocharc^a • I MIO 0O 
lortknaiaur Cat larmoa aoni cou> 
du Thamourua do I tduCiU'on 
Unoico BrE 3* fd Paris. Unasco 
1979 

TaemnoM da ittduado para (4 mcorpo- 
ractoit y buMQu^d* an (* mamona da 
19 coffwradora f tms (omwios han 
vdo aMtrattoa dai Tasauto da la 
fducacw UrteacoOti.. 3* ad f*ant, 
Unaaco. i979 



— larla l»; •i lttiftq ■■chin 
1980. 1S7 p.'. flQii. . tabl 



B«rraar« Aadrt, td. Th« wultilatocal aachaiao of tducatloptl todlo-visufl 

opd suq q »«tiong tor t b» future. Pa ris , iTi sco, 
■s. Educatiooal ■■thods aod tcchnlquas: 2. French^ 
(tD4: also Id f ra) . 



■ditioft publishad in 1979 
► ZSBM: 92-3-10U9«-e. 



Sortat 

Cdrccton 



Mscriptorsi ■udiovisaal aids: audio 
■ ducatloaal ■■dia : InforMitioc 
caotn*: Inforiitioa oatworko: 
' probl««ft; aatarUls praPtration 
Datlooal ctglonal cooparation: 
Scaodinaf la : Eastaro Europa: La 

This ttadr OD aultilatcral aich 
proqr^aaas aod aatcrials aias a 
astablishiDQ proctduras for cat 
Dational and aaltilataral or4ar. 
aatarial and darivas froa thtir 
folloirtd «h»D Mttina up oav aa 
considtrad b«fora sattiDQ up an 
iaportaoca of thost vhich ara o 
natur*. Othar problaas daalt vi 
choic* of a«dia and ftctivitias. 
constrainta. 

Inrormaihro abatract 
Rasumo nnolylKjuo 
fiasumao anakttco 



visual proqraaacs: 
tichanqa : cultural 
aadia rasourcas c« 
data procassinQ: 
USA: Canada: Ctraa 
tin Aatrica. 



inst 
fich 
ntrts 
rcqi 
CT Tf 



ructi 
an<ie; 

•da 
ocal 

UK 



onal aatarials; 
docuarntition 

iristrative 
cooPeratior : 
f r«r.c« 



L«(t9u«9t(t) With indication of 
abtlractltl •n othar l«n«ua«a{«) 
yvh«ra applicabia 

laii^«H.i>l iwcc iiwlrc^tioo <1» »c>i.iniei 

Europ*: •"'*'*' 



anq* a 

t faci 
aloqui 
izatio 

activ 
chrnis 

aichi 
f a li 
th art 

obsol 



tchanis 
litatin 
na. Tht 
DS( proi 
itias f 
as. It 
nqa orqi 
nquisti 

Itqal 
tscanca 



as fo 

q isti 
stud 
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our a 
daals 
aniza 
c and 
aDd e 
of ■ 



adui 
arnat 

T Pr« 
s and 
odals 
vith 

tioQ 

psyc 
daioi 
atcrii 



catio 
\oaal 
sents 
dist 
that 
prob 
rapha 
ho*so 
strat 
a Is 



nal audio-visual 
circu lation and 
an analysis of 
ributors of 

could bt 
l«as to bt 
sizing thf 
cioloqical 
ivt structu: , 
end finarcia] 



This is a computerised accessions list containing a very thorough citation and bibliographic description. In 
addition to the bibliographic description, it carries a code number, supplementary notes, language, ISBN 
number, descriptors and an informative abstract. 



2. Bibliographies 

Bibliographies serve as a guide to available 
literature on a subject. They list references 
particular to a subject, covering materials on such 
a subject for a given period of time. An example is 
a bibliography of audio-visual aids used for teacher 
training in population education produced from 
1975 to 1985. 

Bibliographies are produced for use as : 

• support background information in research 
projects 



• reference tools in training or classroom 
teaching 

• information tools by which to make users 
aware of recent materials on a particular 
subject 

• information tools by which to advise 
librarians of the availability of new materials 
which they may want to acquire. 

Bibliographies are also sometimes produced 
as a result of a literature search conducted in 
response to a request. 
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The four types of bibliographies are the 
following: 

• abstract bibliography 

• annotated bibliography 

• country or national bibliography 

• co-operative bibliography bulletin. 

a. Abstract bibliography 

This provides both bibliographic descriptions 
and abstracts of publications. The three types of 
abstracts* are the following: 

Indicative abstract - A short summary to 
alert readers to a publication, it highlights main 
points in order to help readers decide whether to 
refer to the original publication or not. 

Informative abstract - A thorough condensa- 
tion of a publication's content, it can be used as a 
reference in place of the original publication. 

Evaluative abstract - In addition to being a 
short summary, this provides/short review of a 
publication. 

Entries are arranged alphabetically by author, 
institution or other main entries. The general 
format includes descriptors and the source of the 
materials. 

b. Annotated bibliography 

This may either focus on a special topic for 
a more purposive use or it may be of a more general 
nature to update users' knowledge of current 
literature. This contains very short notes (called 
annotations) for each entry. 



c. Country or national bibliography 

This takes into account all population related 
publications produced in a country since the 
inception of its population education programme. 
A national bibliography is used as a basic reference 
tool by officials and other professionals engaged 
in population-related work in the country, and also 
by interested parties abroad requesting for publica- 
tions only available in their countries of origin. It 
also provides a list of population education 
materials which could become the basis for the 
population education information collection of a 
national clearing house. The Population Education 
Clearing House of Unesco has produced a series of 
national bibliographies on population education, 
covering Bangladesh, India, Sri Lanka, Philippines, 
Thailand, Indonesia, Malaysia and some Pacific 
island countries, such as Fiji, Solomon Islands, 
Papua New Guinea and Kiribati. 

d. Co-operative bibliographical bulletin 

This puts together a list of publications on 
similar or closely related subject matter, sent in 
by different libraries or population education 
information centres. For example, the Population 
Education Information Centre based in the 
Ministry of Education gathers bibliographic con- 
tributions on population education from the 
Ministries of Health, Social Welfare and comes 
out with a co-operative bibliographical bulletin. 



Follo\ving are different bibliographic formats 
showing variations in contents or entries and the 
arrangement of entries. 
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•EXAMPLES— 
OF 

ABSTRACT BIBLIOGRAPHIES 



SI^NSIIIVE TOPICS IN fOPUIJVTION 
DISrUSSM>*IIIKOUGll DKAKIAS 

16 

Iktnairt, Hi/alKlh II "Dram J m p«)t«uli 
iioit r«l««raiMi|i ilan*. A>/«H/«tioii tonm 
1(2) 7 0, 10112 

ll n llir ann uf iIk |H>pulalion ciliici- 
lion |ito|;rainnic in Ocvcloti imuii| diiklrrn 
■ml the youUi, knowlcilxr, altitude, tkilla 
■nil uiMlrrdaiHlitTK iic«e(Mry to enable 
lliem to make rilional ind reqtondlilc 
decKioiK re|;anliii|t their reflitily bekaviour 
anil utiier populalioit reUied malteri. To 
earry iliii out iii the kIhmI. Proreuor hUt 
eeile» liemaiulet «l lUe I yeeum of the 
I1iili]i)iiiie( lite* miii.ly the role playing 
III hjiMlliiiK tier ru|iiiljlHin 
Ittiicaliuii and haiiiity llaniiiiiR CuiirK. 
Ilu* arlule <kKrilie( liuw lur ttiuleiiia 
preuitt a ilranu uii the eullural itpcet of 
Ijniily |ilaiiiiitiK 

llie «lr4ina (lartt with I letter Trum i 
litteiur uf the **Kii>a F^ltlie" ratlio prO' 
jgrjinme kin.* IIv write* tlial he hai i 
pre^iianl wife and three fruwing children 
and a litiU nf ntlirr rcLiinei living in In* 
IiukK 11c fuuiwl II iliffKull lu inakeUilh 
cimIi meet lu whjt wa* he lo du? 11ic 
problem ami luhilinn tre depicted in ilkit 
where family planning worker* find it very 
difficwll to prrtuade ihe couple to prsciKt 
faindy plannirtg becauK of iraditional 
beheft aiul viluet tueh u *H U againM the 
wdl of Cud", "vajcctomy Mill teMcn my 
texual ai^iiciilc" ur wdl make me Icta of 
a iTun*. Kiranwhde life bc«ome( hardcf for 
the famdy ami hit famdy. In the end how* 
iver. a ]iier. a iKtghbour who i* a family 
planning aerq)lor liunKlf. tueceedeil m en- 
lii;lilrnitig hiin and fiiully Convincing him 
to tubmil to vateciomy 



IkciuK lliere arc a lutmbei uf deliraie 
inpKf liken up in pupuUlion eriucaiioii, 
the lubjeel la Itiiglil itt lite loutllt )eaf 
curriculum, Ditcuttiiig Ihem in a druna or 
rok pliyir^ minner teucn ihe leniitivenrti 
of the tn|iie( llie |Mt|nilaiKiit rdneaiMin 
cU(i aim ceatca to lie m«irl) « lilaiiy ol 
birlli ratei, dealh rales md conlraci-plite 
meihoda but ralhir a uIkiM) relet am, 
enjoyable md enridiing aciitii) 

DeKnpiori EWnrclioiMtf Ctmrt, Ualr- 
fVt)iMjr, ftmth t*lmnnmf. 
Ihgher E^NCiliON, Htilif*- 
ptnrt 

Source PupublKin Fuiuin 

Coinmntiun nn ri>pulalion 
PopidalKHi Cenirr Fuunda 

iMin Building 
PO Iloi 7»C5,Klikali 

Ouniineieial Onlcr 
Makali, Kiial, I'lidippuici 



SIMULATION CAKU IN P()^^ILA|IUN 
t VALUAIFI) 

17 

Conriiir, 1 A mi Ifrut/ /or rm/rroitnj; thr 
perffpUon of reably anr/ Nntferrlinrfrtif 
of Ihe ^o/ihAiIioii ptobttm in the college 
cfaiiroom « ttmuhlwn game Hi D dit- 
lertation, Nurth lexat Stale UnKemt>. 
1972. IJOp. Unpubh^ied 

^\%^ purpoK of the tluH> wit to 
dcv«iiii> I eullegc kvcl timulaliun game 
dealing with lelceied ifpecii of the popula 
lion piobkm Uf the 1 6 educiltonal ohjee 
live* tint were gencrited fur the game, the 
follnwiitg 12 olijeciivrt were afifiruxed by 
a panelt upnn compleliun of Ihe eacTciK. 
•tudenlt iliould be abk In rnmpute 



Here, entries are grouped by subject areas. Under 
each subject area, entries are further classified 
alphabetically by author The bibliographic des- 
cription is simple. It has no descriptors nor 
abstract, but it provides the source. An illustration 
is used to break the text and to make the entries' 
presentation attractive. 



This abstract bibliography contains two distinctive 
features in addition to the usual bibliographic 
description, descriptors and source. First, it con- 
tains a catchy heading to attract readers. Second- 
ly, the informative abstract summarises the 
material so well that it can serve as a thorough 
reference for the original publication. 



hi Ntw-Ffiwl NpMl rt toii gAiMHwi 
0U Hm« Koni. 1977. 31 % 

iHy P^iiHn AMlaliW 1 Mawg Mug 



,1970, 4MMK. 
inlir UNFf A-ILO*«OI-C0WE 



Cmirtt Bwtf lor WtoMrt' €*mMIwi. 



rvodticwl iml« UNFf A^LO CBMC r^o|Kt, 
pro)Kl' Ni|piir.l97& 63 p. 



Owwtto Unti«MHv. OnwliMOi d MmvF arind MOk ODWlnulni EtfcieMkm. Olmm' 

ncJdV»r«Joih«l. Ifydtitlwd. 1979. 19 »^ {HAmt^ 

WMM •! NM^anMri Ail* OMNlnMlHt MmIbm 




lRH|ttl«i M u f M Wit rciKSib* hag^Mw* 
gn Ht^mk KrtlMw .|lfMMM»*ll 
AXV 
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This is an unconventional bibliography of audio- 
visual aids. Instead of following the conventional 
format of a bibliographic description, it presents an 
abstract or description of the contents, type of 
material, pages, colour language and date, in a 
different form. It also provides the features ofihe 
material together with sample pages of the material 
to make it more interesting and attractive. 



Acctstlon Number 
Authors 

Titit of Documtnt 



Source Agency 
Type of DociMont 
Date of Issue 
HMter of Ptget 
Lingutge In Which 
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23615 
Nag, Noni 

Econoalc Vtluet of Children in Agricultural 
Societies : Evaluation of Existing Knowledge 
and an. Anthropological Approach, the Satlsfac* 
tlons and CosU of Children : Theories, Concepts, 
Methods, froa i Suanary Report and Proceedings 
of the Workshop on Assessatcnt of the Satisfactions 
and Costs of Children 

: The East-West Center 

; H/Nonograph 

: Decirt>er 1972 

: 41 

Written : English 



Indicative Abstract t Attents to Mke a brief review of 

illustrative llUrature iHth special refertnce to census and 
ethnography on the Konoalc value of chldran and proposM a nethod 
for estlMtIng It quantitatively In agricultural coMunltles. uses 
anthropological techniques and caloric ettergy as a Masurt of 
econoalc value. Discusses assm^itlons, regarding the Konoalc 
cost of children and their value es productive end servicing 
participants within the household In reletlon to aodel building. 
Condum national census and sampling surveys for ntlaatlng the 
percentages of 'aconaalcelly ectlve* persons of both sexes In 
various age groups. Considers ethnographic field InvMtlgatlon 
for Mking comparative enalysis of the econoalc contribution of 
children anng different socletlH end eaong different seaatnU 
cr periods within the seae society. Elaborates on tiae budget 
of econoalc activity, propotad technique and dMign for collection 
of tiae-budget dau, and conversion of tiae units Into energy units. 
(Related docuaonts are located In Accnslon Nuabers 23612-2362.'.> 




NON-BUCTRIC AIDS 
KOMUn 




jttmi^ Cm. • mm tar finlfc i. m4 * 4fmm 
Am Mi H^lt^ rml wB mtm a* *m t»rhH^m 

k«w*%OT, Mi H^Oaf r«rk McMn • wtfy w i ll 
MvM mm4 far 4m tttmBf, 



St«ffy If t*U OtrMijk ft MrU« •! UmA 
m4 vlilu ItM 4tmlmt^ Wv Afvtlta 

k»fm» tor ■ MB. Mljr §tta 4Mtl>t«r«. 
II* wir« MrlwM hla dMt tevckun cm 

k« jMt M M«f«l A| MM «M tiMy tllM 

MM M ttmllf plLMiag. 

iMkUti top, »/ir lltM. b|ti«li. 1177 

• tUeU tlM 4wmim^ 



nSrtmm 



' vl*«iU tm»Ut •! fMllUr •kjaet* m4 can U •••11* 
14Mtlfl«4. 

- atKiail prl«t 

- •UHM|k 4tyl9f4 far aiic-^f-fekMl t^MMlM U Um 
PhlllprlM*. tlM«« bMkUta CM k« t4^f4 Ut im« In 
•tlMr MMitrlM at tMthaMt Asia. 

• tm prtaa«t far irmiy 4laaMfl«M. 
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This is another unconventional way of presenting a 
bibliographic description. The entries are pre- 
sented item by item, one after the other, instead of 
running them in one continuous paragraph, 

34 



Control 



Code 
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frontai/irnji 
cnffots ^ 



t.O. 



xno/otif] 



>1 •*ictti«t/» /•fcic«lt«r«l ' 
It 



»«l|t»ctoic tlMlM, f«h«r«««» f«i««c«itf 
•M S««lil«»i« IfYJ. ajf tiii 

At«t« call«ft«/ ^•fi«i«f /««e«tU««l 

ct Mim t« M MrUrM i« u« civil hMith 

•«r«i«««* rmlcM •Be«Mt«r«« i« Mck tM J c«««tri«« 
•rveific f«c cctiM »• rmMtH i« • tm«r«l 

fr«««v«rit •Ml|«i« H /TOCi««c««Mlc MclfTMtV* /••rl«|««it 

•uti«tic«/ /••pUfcMt •rr«ft««iti««/f «««ccirtiM «f 

•rictiH /•^citioscl iMtltvtiM*/ |«h]«eti«««« profrm««« 
••r«lra«t|« van arrKiiMl %t their •tf«cti«M«M m« • liM 
•f fwf—* ctoiif««« r«c«Mfs4«4 cctiM Ur th« i«H««««Mt cf 
tin citMtiM throwfi crMti«« •( Mt i««tit«tiM«, vlth it* 
i«rlAc«tiMs !• t«r«« mt /te«t«/t /•■rclsMt/ u« /i««tr«cti«Ml 

•t«tf/. It is •hvvc kOf th« CCtNl fBlMtSitff CMtr«« co«l« h« 

l«t«fff«tH i« thi« ft4«r«tU« •! c«iiM«« kc* coiUf«« ce«l« 
^ sterH ■ tri*MtlMil b«iii«. opf»rt««iti«« f«r i«««fffic« 

tr«i«iVf MaiMtH. m r»r«M« CICtM CMt h« 

fl«rihi«; • cUs« c«U«k«ntiM %hm%U l« ••tchiisM cith 

••rin*» ••th«riti««. 

OMIft I«tO/001fl 

l«li«r« J« <«t««« r««4«ti«« f«r I«t«r««tifMi ••t«i«VM«t| 
I«t«r««tiM«i l««titM« C«r a««it tit«r«Cf ••thH«| 

s«t«r««ti«««i si«r««iM rsMtiMci ut«t««i i« tk« cMt«it •t 
i««it MMtiM, ••oi* i*nti» if?3« ru«i t«9«rt. ••ffiic 
ii««ti, ifTJ. Ill tm MU 

Mrt«« iHlt Si«mti«B AsMCictiM* 

••r^tt A«ti«iM rtvftiM* •€ /fmcti«Mi iit«t«ci/ H«f<««m 

ft •4«c«tiM/ i« /ltci:a/» ■MMtiiiftf i««M«« f«i««« 

tw— •n€k ff}9cf m4 «c«ffi«f UriieitiM* t«t t«t«r« MticM - 

It i* hM«4 M /cft«« atcii**/ rK«M«ts4 kf /vthicri*/* /!*••/« 

/S««rr CM«t/* /Mii/* /li««cU/* /SM«iia/« /tuiMia/* 



/V««iai«/t /tMhia/ ••OT«cc f ZfMStiMMirM/ pm«M4 i« 

IMf tk« fcliMiM r«i«t«i /VlCMtiMSl litMCCI 

MliciMi •vtcfiM •! th« yccMct at etc •< Mcit •IvcttiMi 



/*««iaiMr«tifft •cfMiMtiM/i /ti««tei«l nrr«H/i /t««ch«rv 
•■4 /ftibiai«tnt«ff«/i /t««cii«f Mthti^ •••icMCMti 
/iMUtwUcMl ••t«rtai«/i /•««c«ti«Mi c«««aicft/t t*ll«v«r t« 
•««it c^tccUM. A fmt«l •y«tfe««i« miytM ••■it littcccy . 
•vtUitiM i« thw« MnttiM* tM •y«rOTA««t ««h«t«« W 

MciMB MfMt* fmtiMAl lit«t«ey mfc««M ••f k«i«« 4h« 
fiMl c«p»rt« •( u* ••chiH fKMra «ltk U««t«et •UX\ 
•i«c«ti« MUcft c««tMt« MtkMt t«t€ti«Mi lit«ff«cy 
Utit l«rii««tiMa t«r •tatticf* rUuiH ••4 crfUiMtiM. 



A computerised bibliography, this presents descriptors /identifiers within an abstract. Slashes make 
each descriptor distinct. A computer control number and code number, in addition to the biblio- 
graphic description, are included. 



The Population Education Clearing House of 
Unesco, Bangkok has published a series of abstract 
bibliographies deaUng with various concrete issues 
and problems raised by population education 
workers in the course of their work. Because the 
documents in the Clearing House collection are 
not readily available to users from different coun- 
tries in Asia and the Pacific, the abstracts are of 
the informative type, meaning that they are long 
enough to give the readers not only the main 
issues but also the major recommendations and 
conclusions of individual materials. 
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Series No. 3 deals with training materials on 
out-of-school population education, spanning the 
period 1971-1980. It abstracts documents on 
training strategies, training curriculum and instruc- 
tional materials, research and evaluation anu 
groups them under the various aspects of a training 
programme, showing the efforts of various institu- 
tions to promote these activities in different coun- 
tries. 




Series No. 4 abstracts, synthesises and 
analyses the available research and evaluation 
studies on population education undertaken in 
Asia during the past 12 years. Most of the studies 
included here are KAP's (knowledge, attitude and 
practice) on population education, content analysis 
of existing syllabuses and textbooks, and socio- 
cultural studies on population. The rest are 
evaluative studies of personnel training, curriculum 
and materials development, teaching methodol- 
ogies, classroom instruction and the effectiveness 
of the programme as a whole. The abstracts are 
grouped according to each of this type of studies. 
How these problems are dealt with is shown by 
selecting and including publications which docu- 
ment and describe various efforts and experiences 
by individuals and institutions in different coun- 
tries in Asia and the Pacific. 

Series No. 5 reviews 67 publications which 
define, describe and give examples of the different 
teaching methodologies as applied in population 
^•ducation and related subjects, covering the period 
1970 to 1984. The abstracts have been classified 
according to the following teaching methodologies: 
values clarification, games/role playing, discovery/ 
inquiry-oriented approach, self-instructional ap- 




proach, computer-aided instruction, teaching 
through audio-visuals, etc. 

Each of the series alphabetically arranges the 
selections or abstracts by author or other main 
entries within each of the classification discussed 
above. The general format includes a list of 
descriptors, which are derived from the Unesco, 
IBE and the Carolina Population Centre Thesauri 
and the addresses of the sources of the materials. 

Two distinctive features which differentiate 
the abstract-bibliography series from other biblio- 
graphies are the literature review and analysis or 
synthesis and the use of headings. At the 
beginning of each section or group of abstracts 
focusing on a sub-topic, a review and synthesis of 
the literature abstracted is provided to give readers 
an overall view of particular sub-topics authorita- 
tively, quickly and critically. The review also 
presents new generalisations derived from this 
analysis which are not otherwise given by the 
literature. To attract readers' attention to an 
abstract, catchy headings are used. 

Guidelines 
€ ■ 

a. PURPOSE OF THE BIBLIOGRAPHY 
AND INTENDED USERS 

Decide on the use intended for the biblio- 
graphy. Will it be used for teaching and training 
purposes, or as a reference/research list? 
Determine the users. Are they policy-makers? 
Researchers? Practitioners? 
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b. SCOPE OF SUBJECT 

Will the bibliography be selected (e.g. ac- 
cording to time or geographic area) and thus focus 
on a limited range of m^^terials on a specific subject 
(e.g. a selection of curriculum materials focusing 
on population education and social studies pro- 
duced from 1980-1985), or will it be comprehen- 
sive and therefore contain all available reference 
materials on a certain subject (e.g. all curriculum 
materials integrating population education into all 
subject areas since the inception of the 
programme). 

If there are relatively few a iilable materials, 
a comprehensive bibliography may be undertaken. 
However, a selective bibliography is recommended 
if there is an abundance of available materials on 
a specific subject. 

c. PERIOD OF TIME COVERED 

Establish the period of time covered by a 
bibliography based on the nature of its subject 
matter, its users and other factors. For example, 
researchers and biomedical practitioners working 
on contraceptive techniques may require informa- 
tion covering the last three to five years to 
determine the latest discoveries in contraceptive 
technology. Writers doing a literature review on 
the establishment of population education pro- 
grammes may require information on materials 
published within the last 10 years. 

d. SELECTION OF MATERIALS 

Materials are selected based on their useful- 
ness to the users. A bibliography for researchers 
may focus on research and evaluation reports, 
while a bibliography for trainers and teachers 
may concentrate on instructional and curriculum 
materials, including audio-visual materials. 

e. LANGUAGE OF MATERIALS INCLUDED 
IN THE BIBLIOGRAPHY 

Limit the bibliography's content to materials 
written in a select number of languages of a coun- 
try or a region. 

f. GEOGRAPHIC COVERAGE 

Define the extent of the bibliography's geo- 
graphical coverage. Should it be limited to 



national publications only or will it include 
publications produced elsewhere? 

g. CONTENT OF CITATIONS 

What bibliographic items will be included in 
the citations? Policy-makers and practitioners may 
need the most basic bibliographic information, 
while librarians may require in addition, a publica- 
tion's accession number, ISBN and source. 

h. USE OF ABSTRACTS AND DESCRIP- 
TORS 

Bibliographies which are intended to serve as 
a kind of substitute for the original publications 
should present abstracts of the publications. These 
are particularly useful for users who have no 
access to population education information 
centres. 

Descriptors are particularly useful for users 
who are engaged in comprehensive literature 
search and may want access to as many references 
as possible under related subject areas. 

i. ARRANGEMENT OF ENTRIES 

Entries can be arranged based on an 
established classification system, or according to 
the subject area, language or country of origin of 
a publication. Alphabetically, they maybe 
arranged according to subject area or author's 
name. A chronological arrangement, however, is 
preferred to others as it shows progressive devel- 
opments in a particular subject, as for example, the 
reconceptualisadon of a population education 
programme from family planning to quality of life 
issues. 

If the publications are limited in number, 
entries can be arranged alphabetically by author. 
An arrangement according to subject matter is, 
however, recommended for bibliographies intended 
for subject specialists and professionals. 

j. USE OF INDEXES 

Will the index include subject, author and 
country of origin of the publication? A large 
bibliography should be supplemented with one or 
more indexes that allow users' access from 
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different aspects. A subject index will help extend 
the subject coverage of population education 
materials which have not yet been extensively 
analysed. 

k. LAYOUT OR FORMAT 

What type of layout or format will be used? 
In a good bibliographical format there should 
be: 1) headings that are bolder and larger in type 
which stand out and are easy to see; 2) clear 
separation of entries; 3) clear separation of the 
various items within each entry (e.g. author's 
name from the title, or descriptors and sources); 
and 4) a lot of breathing spac^j to avoid the 
cluttered look. 



Steps in the preparation of a bibliography: 

1. I>ecide on the purpose and scope of the 
bibliogiaphy, taking into account the intended 
users. 



2. Conduct a literature search, either 
comprehensive or selected. 

3. Choose a standard format, and write the 
bibliographic citations on cards or paper measuring 
3" by 5". For books, include author, title, 
publisher, date, page and/or chapter reference; for 
periodicals, include author, title, volume, number, 
page reference, date, and so on. 

4. Assign a classification number and write 
descriptors and/or abstracts if necessary. Write the 
source of the publication at the bottom or on the 
back of the card. 

5. Arrange the cards systematically, based 
on a specific classification system, or alphabetically 
by subject or author's name or country of origin, 
or chronologically. 

6. Assign a running reference number for 
each card. 

7. Add indexes if necessary. 

8. Review the bibliography. 
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B. SELECTIVE DISSEMINATION OF IN- 
FORMATION (SDI) 

SDI is a refinement of current awareness and 
is unrivalled for its effectiveness in calling users* 
attention to those few items found in current 
literature, which are directly relevant to the 
practice of their professions and the pursuit 
of their interests. SDI provides "anticipatory" 
service in the sense that the most useful informa- 
tion is identified based on pre-determined needs 
of users. 

Incoming literature is screened and those 
which suit users' interests are selected. Pertinent 
information or portions of materials are matched 
with the information requirements of respective 
users. The materials are processed (i.e. by 
abstracting, excerpting, writing analytical biblio- 
graphies, etc.) and brought to the attention of the 
target users. 

Commercial SDI centres in the more advanced 
countries maintain profiles of users and their fields 
of interest. The centres then process the latest 
issues of abstracting and indexing services, in print 
or machine-readable form, and match new informa- 
tion items witu the users' information require- 
ments. SDI subscribers are notified accordingly of 
newly acquired materials that match their needs, 
and are also requested for feedback on the cor- 



respondence between their needs and the 
announced materials. Based on their feedback, 
SDI subscribers' profiles maybe modified to reflect 
their information requirements more precisely. 

There are two types of SDI: the first is 
patterned after the Western SDI concept utilising 
computer storage and retrieval and transmitting 
recent documents in abstract form:'° the second 
is the modified SDI which relies on both new and 
old materials and repackaged documents in various 
forms. 

I 

Guidelines for Computerised SDI 

a. ACQUIRING USERS' PROFILES AND 
STORING THEM 

Users submit profiles of their interests, 
usually expressed in indexing terms based on the 
standard used in the system, I'hese profiles, as well 
as the users' addresses, are stored in a computer. 

b. PROCESSING OF INCOMING MATERIALS 

All new incoming materials are classified and 
assigned indexing terms based on a certain number 
of keywords taken from their text. The materials 
are then abstracted and sorted on magnetic tape. 
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c. COMPARING USERS' PROFILES AND 
DOCUMENT PROFILES 

The computer compares these two inputs at 
predetermined intervals. If a user's profile and a 
document profile match, the computer prints the 
details of the document on two punched cards 
namely, an information card with a tear-off request 
strip, and a response card. 



User Indexing Terms Document Indexing 

Terms 



Teacher education Teacher education 

Curriculum development — Programme planning 

Training materials * Training materials 

Population education—- Population education 

Resource materials Resource materials 

Demography Statistics 
Teaching methods Teachi ng methods 

d. HANDLING OF CARDS 

The user retains the information card for 
his own file. He forwards the request strip to 
the population education information centre 
if he wishes to read the document, together with 
the response card on which he notes his level of 
interest in the document. 

The centre takes action on the basis of the 
two cards. Information contained in the response 
card is used to update the user's profile and thus 
ensure efficient service. The document cited in the 
request strip is forwarded to the user. If a user 
consistently fails to make requests, his profile may 
have to be updated accordingly to reflect this 
trend. 

Guidelines for Modified SDI 

I 

a. A survey of the users' demographic pro- 
files, professions and subject interests is under- 
taken using interviews and questionnaires. Users 
are then grouped according to their subject 
interests and professions. Information on the 
^orms and types of materials they require is also 
gathered. 



b. New as well as not-so-recent materials 
are reviewed. 

c. Relevant and appropriate publications 
are selected, noting their most relevant sections. 
These are matched with the subject interests of 
users. 

d. The selected materials are processed by 
abstracting, reviewing and analysing, compiling or 
consolidating their information. Important points 
are highlighted. The repackaged information can 
be in the form of a single document or a combina- 
tion/package of materials. 

e. These are sent to users, together with 
questionnaires querying the materials' usefulness or 
the reasons why they cannot be used, if that 
should be the case, and the need for other topics/ 
materials. 

f. Users' profiles are modified based on 
their reports concerning the relevance/irrelevance 
of the materials to their needs. 

Note: In this type of SDI, the following 
features differ from those of the traditional SDI 
concept. 

• users' profiles include not only their subject 
interests but also the type and form in which 
they prefer repackaged information on these 
subject interests to be presented. 

• the processing of documents is not restricted 
to abstracting only but may also include other 
methods, based on the users' profiles. 

• unlike Western SDI where abstracts are 
mailed before the original publication is 
sent, processed materials are sent at once to 
the users. 

• reviewed and processed materials maybe 
current or old but, in either case, timeless. 



Following are two examples of the two types 
of SDI. The first example provides the user 
with an abstract only and a questionnaire to 
indicate whether the right kind of information 
has been sent to him. The second example is 
a description of the contents of a modified SDI 
package. 
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EXAMPLES— 
OF 

SDI (SELECTIVE DISSEMINATION OF INFORMATION) 



A SAMPLE OF AN SDI LOOSE LEAF 



To t 



UNFPA 



B.1S81 



HHPS 



Womgn, rop\>ldtion and devlopment . (United Nations Fund for 
Population Activities. New York* 1977| 45 p. Population 
Profiles, 7) 

This monograph axamlnes and rsasssssss the approach to 
women In population 4 id family planning prograiims by raising 
the following provocative questions! Are women treated in 
population programmes as passive consumers of services and 
Infonnatlon or active change agtnl^ and producers of services? 
Are women and men treated equally as 'problem makers' in 
populatlr- as well^ as 'problem solvere* in designing progranm 
policy ana strategies? Have faikily planning progranmes 
concentrated only on the glorification of motherhood and not 
equal glorification of fatherhood as a continuing shared 
responsibility. Such issues have brought a special focOs to 
wpmen in programmes on population. The UNFPA has drawn up 
guidelines to ensure that women are not only recipients of 
services but active participar. .4 in population activities 
and that their special needs to achieve equal status are 
fully taken into account in the design* implementation and 
evaluation of the programno. 



Send me immediately the entire copy of this publlciition 



because it is useful for myi 

research 

project development 

decision-making and policynaking 

teaching 

training 

general reference and knowledge 

for leisure reading 

report/article writing 

for curriculum/instructional materials development 

for meetings/conferences 

others (please specify) 



Toi SDI Staff 



(Name of Abstractor) 
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The Unesco Population Education Clearing 
House is undertaking the adaptation of the tradi- 
tional SDL SDI is an attempt to get the latest in- 
formatiun to users quickly and in an abstract form. 
The Clearing House has modified this by eliminat- 
ing the restriction to new information by including 
a restrospective search. The audiences of popula- 
tion education are teachers, educators, and school 
principals who need good background informa- 
tion for their lectures. In addition, the nature of 
information used by teachers concerns theories, 
principles and experiences which are not necessarily 
time-bound. Also, the form is not limited to 
abstra writing only. Teachers, trainers and cur- 
riculum developers need actual sample lessons, 
curriculum materials and training materials - not 
abstracts. The product of this SDI activity com- 



prises packages of various kinds of materials 
compiled from various sources that have been 
processed, transformed and repackaged, focusing 
on topics that are of high interest to users. 
Examples of such packages focus on population 
education and home economics, population 
education and women, and population education 
and the environmt*iv. They contain extracts, 
abstracts, reprints, research summaries, curriculum 
materials and bibliographies, which have been 
derived from other publications and processed. 

One SDI package, for instance, focuses on the 
integracion of population education into environ- 
mental education. The package contains materials 
which will help users understand the relationship 
between man and the environment, as well as 
provide insights and actual data on how to plan, 
teach and implement practical environment/ 
population activities for everyday life. The packet 
consists of three theoretical discussions on the 
relationship between population and the environ- 
ment; a scope and sequence showing which popula- 
tion education concepts can be introduced in an 
environmental subject and at what grade level; a 
compilation of sample teaching lessons for ready 
use by teachers; and a listing of organisations 
involved in environmental and population educa- 
tion to help readers locate agencies which can 
give more information on the subject matter. 
This packet has been translated for use by teachers 
and curriculum developers engaged in population 
and environmental education work. 

To determine the effectiveness of the packet, 
a feedback questionnaire is attached. 



37 



42 



SDI Feedback Questionnaire 



SDI Questionnaire 



Name & Address 



Position 

Projects/Activities: (kindly check and ap«cify) 

a) research, monitoring and evaluation 

(specify which area) 

b) curriculum development (specify which area) 

c) teaching (spec fy what subjects) 

^d) training (Specify which levela and areas) 

e) project development (specify what area) 

f) Instructional materials development 

g) library, documentation, and clearing house 

services 

^h) planning, supervision, policymaking (specify 

what areas) 

i) others. 

1. To what extent have the materials contained in this package been 
useful to you? 

Verv much Much Little Very little Not at all 



In what way have they been for background information 

useful to you? , 

for general reference 

for curriculum development 

for teaching 

for research 



__for project or programme 
development 

_for policymaking 

_for production of instructional 



materials 
others (please specify) 

Which specific infon^iation or materials helped you most in vour work'' 



^. un.^C other toplca and materials do you want to receive from our office'' 
a) basic concepts and philosophy of population education 

b ) curriculum development (planning, development, case studies, 
country models) 

c) curriculum materials (guides, syllabus, etc. - specify on 

what subject areas) 

d) in-service and pre-service teacher tr ning (planning, 

development , cases) 

e) instructional materials 

f) personnel training for out-of-school programmes 

g) sex education 

^h) family life education 

i) teaching/training methodologies 

J) population statibtics 
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C. ANALYSIS, CONSOLIDATION AND SYN- 
THESIS OF INFORMATION 

This strategy for the repackaging of informa- 
tion has the following advantages: users are saved 
from laborious and time-consuming perusal of 
materials on a particular topic: duplicates and 
poorly produced materials are weeded out; use^s 
are provided with a more comprehensive and 
authoritative view of existing information on a 
particular topic quickly and at less cost: and 
users are able to draw new knowledge from these 
materials. 

In this strategy, information is repackaged 
mostly in the form of literature reviews, case 
studies and state-of-the-art papers. The prepara- 
tion of all three follows some common procedures: 
gathering of available information about a partic- 
ular, well-defined topic; analysis, comparison and 
appraisal of new information required by users; 
and drawing up of conclusions reflecting newly 
acquired knowledge. 



1 . Literature reviews 

All the literature that have been collected 
on a topic are compared according to a set of 
variables or issues that the objectives of the review 
cover. For example, on the issue of which teacher 



training scheme for population education is the 
most effective, all literature or studies which have 
been undertaken on this topic are gathered. The 
literature review compares these different teacher 
training schemes (e.g. superordinate training, peer 
training, and self-instructional training) according 
to a set of variables, such as their effects on 
changes in knowledge, attitude and skills, ease of 
management, ease of co-ordination, training staff 
requirements, required training time and economic 
feasibility. Based on each variable, commonalities 
have to be viewed in connection with the conditions 
and methodologies existing or surrounding each 
literature. At the end of the literature review, 
new findings are drawn. In the above case, 
generalisations or propositior on the most effec- 
tive type of teacher training scheme are presented. 

A literature review carries an introduction or 
preface explaining the criteria used in selecting the 
various literature included, how many are included, 
their time span, the quality of their contents and 
the objectives of the review. In the field of popula- 
tion education, literature reviews have been written 
on the effectiveness of the discovery approach as a 
teaching method, the applicability of various 
training schemes, the range of strategies to manage 
and coordinate population education programmes, 
the advantages and disadvantages of various ap- 
proaches to convey population education con 
cepts, to name a few in the wide range of topics. 
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FoUowing are three examples of literature reviews on values clarification as a teaching methodology 
in population education, various teacher training schemes in population education, and the effec- 
tiveness of the discovery approach in teaching population education. From the descriptions, a 
trend is noted: to determine what the literature says about the effectiveness of values clarification 
or the discovery approach as a methodology in teaching population education, all relevant literature 
and research studies are compared and contrasted, based on a set of variables, e.g. learning reten- 
tion and transfer, critical thinking, more active student participation and the development of their 
favourable attitudes toward the subject matter. Following the comparison, generalisations are 
drawn up and presented. 
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—EXAMPLES— 
OF 

LITERATURE REVIEWS 

1) Value Clarification on Population Ednca- 
tion* 




^ Value Clarincatkm 
''^^i^^ on RDpulatkm Education 



To help teachers in the task of teaching a 
value-laden and controversial subject matter such 
as population education, this paper presents 
several strategies on value clarification which show 
how to deal with the students' value dilemma. 

This paper not only describes but also 
analyses and compares different models or strate- 
gies for clarifying values. It hopes to provide 
teachers some basic guidelines in choosing a value 
clarification strategy which is appropriate to the 
subject matter on hand, as well as the objectives, 
available materials and other specifi: matters. 

In comparing these alternative models and 
strategies, a set of variables is used to serve as a 
framework or basis for the comparative analysis. 
These include the following: 

a) valuing process - some strategies emphasise 
the affective processes; others stress the cog- 
nitive process and values are considered as 
products of thinking rather than of feeling; 



b) student-teacher involvement - to discover 
values, some strategies require minimum 
teacher participation and more student 
involvement; others require the opposite; 

c) outcome - some strategies consider value 
processing as an end in itself, while others 
require students to arrive at value decisions; 

d) resources used - some strategies use paper 
and pencil method on the assumption that 
valuing is a private and personal activity, 
while some use discussions to expose students 
to others' thinking and to alternative values. 
Other strategies make use of simulation and 
role-playing because values are acquired 
through experiences. Based on this analytical 
comparison, recommendations are presented 
as to which type of value clarification strate- 
gies are effective for certain types of objec- 
tives and classroom activities. 

The monograph also reviews a number of 
studies which evaluate the effectiveness of values 
clarification in the attitude, knowledge and be- 
haviour of students. After comparing and synthe- 
sising the different findings generated from these 
studies, the monograph presents a number of 
generalisations that concern attitudinal change, 
knowledge gain, behavioural changes, students' 
personality and competence, teachers* competence 
and personality, controversiality of the contents, 
and adi.iinistrative support. These generalisations 
are new findings which have been drawn as a result 
of other comparative review and analysis of these 
various research studies. 

2) Teadier Training Schemes in Population 
Education,'*' 

This literature review deals with strategies for 
training the primary implementor of population 
education - the classroom teacher. Presented are 
three training models: superordinate, peer and 
modular, which are applicable to teacher training 
programmes. The training scheme is of primary 



♦ Ctrmelito L. VillAnuevt. Value Clarification on Population Ann Loreto Tamayo. Teacher Training Schemes in Papula- 

Education. Rizal, Population Centie Foundation, 1 977. tion Education. Rizal, Population Centre Foundation, 1977. 
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concern in this paper because it constitutes a basic 
function in the operation of a training programme. 
The success of the programme depends to a large 
extent on the type of training scheme adopted. 

The teacher training project of the Population 
Education Programme (PEP) provides the perspec- 
tive from which these training strategies are dis- 
cussed. The PEP at present operates a nationwide 
programme for training teachers in population 
education. 

The literature review focuses on the frame- 
work and viability of each training model. Factors 
and conditions that affect the feasibility of each 
training scheme are assessed to give an overall 
view of the effectiveness or non^ffectiveness of 
each strategy when apv'ied to teacher training 
in population education. 

Finally, a comparative analysis is made of 
the three training strategies according to certain 
variables that are deemed essential to a facile 
organisation and management of teacher training. 
The comparison, in addition, is made within the 
context of the current problems of the PEP train- 
ing programmes. In conclusion, the implications in 
the general progress of the PEP teacher training 
programme, by the adoption of each training 
strategy, are drawn. 



3) On the Effectiveness of the Discovery Ap- 
proach as a Teaching Method for Popula* 
tion Education,* 

The objective of the monograph is to show 
through an analytical literature review the effec- 
tiveness of the discovery approach as a teaching 
method in population education. This literature 
review makes a selective sampling of studies on the 
effectiveness of the discovery approach, comparing 
the studies according to variables, such as learning 
retention and transfer, critical thinking, more 
active student participation in the classroom and 
the development of their favourable attitude 
towards the subject matter and the teacher. The 
studies reviewed have also been compared on the 
basis of a number of intervening variables which 
account for the success or failure of the discovery 
approach. After the comparison, eight generalisa- 
tions are drawn, showing that the discovery 
approach is more effective than the traditional 




approach in bringing about learning, retention and 
transfer; in stimulating critical thinking and the 
students' more active participation in the class- 
room; and in developing students' favourable 
attitude towards the subject matter and the 
teacher. However, its effectiveness is dependent 
on teacher and student competence, the amount 



• Carmelita L. Vfllanueva. On the Effectiveness of the Dis* 
covery Approach as a Teaching Method for Population Education, 
RizaU Population Centre Foundation, 1976. 
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of time available for instruction, the administrative 
support, and the compatibility of the methods 
used in the discovery approach and the teaching 
methods used in the mother units. 

2. Case studies 

While literature reviews present an exhaustive 
coverage of all known materials on a specific topic, 
case studies are restricted to selected information 
or materials, comparing them in an in-depth 
manner. Also, unlike literature reviews which 
provide immediate and critical comparisons of 
various literature, based on certain variables, 
case studies present initially an objective descrip- 
tion of a case or programme, with findings and 
conclusions drawn up at the end. 

In the .ield of population education, case 
studies have been undertaken on the development 
of out-of-school population education programmes, 
rural outreach strategies and programmes, local 
participation in population education programmes, 
communication strategies, amongst a wide range of 
topics. 

Case studies include the experiences of insti- 
tutions in specific subject areas of population 



education. These experiences include problems 
encountered and strategies used in solving these 
problems as well as the weak and strong points of 
the programme. Major features are pointed out 
along with information about any evaluation that 
have been conducted. After each case has been 
described, lessons learned from the experiences 
are presented. 

Case studies are particularly useful for policy 
makers who wish to learn from the experience of 
others in managing and co-ordinating population 
education programmes, and for trainen who seek 
self-improvement by inculcating the experiences 
of those who have undertaken similar work. 



Following are three examples of case studies. 
The fint publication analyses the experiences of 
the Philippines in introducing sex education into 
population education, the problems encountered 
and the various approaches used to solve these 
problems. The second publication presents the 
various ways in which population education has 
contributed to educational renewal and innova- 
tion in four countries. The third one describes 
the socio-cultural behavioun and practices that 
have a bearing on population education pro- 
grammes. 
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—EXAMPLES— 
OF 

CASE STUDIES 

I) Introducing Human Sexuality into the Pop- 
ulation Education Curriculum,"' 



iNflRODUCNC 
HUMAN 
SEXUAUTY 
NTOTHE 
POPULATION 
EDUCATION 
•OJRRiajLUM 
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This is a monograph on the Philippines' ex- 
perience in introducing sex education into popula- 
tion education. The monograph deals with 
problem areas in the introduction and acceptance 
of sex education in schools and documents how 
agencies and schools have adopted strategies to 
overcome them. Sex education is a highly contro- 
versial issue and because of this, integrating human 
sexuality into the population education curriculum 
may jeopardise the acceptance of the population 
programme in its entirety. The case study des- 
cribes the strategies used in the following areas: 
what to teach, when to introduce the subject, 
how to teach, what acceptable terms to use, the 
role of teachers in teaching sex education, and the 
involvement of parents. The case study synthesises 
the lessons learned and also presents alternative 
approaches and recommendations for more effec- 
tive and acceptable teaching of sex education. 

2) Another example of a case study deals with 
the investigation of how population education 
programmes have contributed to the educational 
renewal and innovation in four countries namely. 
El Salvador, the Republic of Korea, the Philippines 
and Tunisia.** To gather data, documentary 

* CarmeliU L. Villanueva. Introducing Human Sexuality into 
the Population Education Curriculum. Rizal, Population Centie 
Foundation, 1976. 

Uneico. Study of the Contribution of Population Education 
to Educational Renewal and Innovation in El Salvador, The Repub- 
lic of Korea, Philippinei & Tuneia. Paris, Unesco, 1980. 



analysis and survey techniques are used. Superin- 
tendents, school principals, supervisors, college 
instructors, teachers, and directors of population 
education research and training centres are in- 
cluded in the survey. The case studies have 
gathered information on how population education 
has contributed to the improvement of the follow- 
ing aspects of the education system: curricular 
revision, development of learning materials, teach- 
ing strategies and methodologies, teacher training, 
research and evaluation, and the educational struc- 
ture. In each of these aspects, population educa- 
tion has positively caused an improvement in the 
four countries but some differences in emphasis 
can be found. After giving the descriptions for 
each country, lessons learned from their experi- 
ences are synthesised and given at the end of the 
document. 

3) The Socio-Cultural Case Studies for Popula- 
tion Education in Morocco, Peru, Rwanda 
and the United Republic of Tanzania, pub- 
lished by Unesco.* ' 

This describes and analyses the socio-cultural 
behaviours and practices that have a bearing on 
population problems, demography, family life and 
human sexuality, in the context of economic and 
social surroundings. The main conceptual frame- 



Unesco. T^te Socio-cultural Case Studies for Population 
Education in Morocco, Peru, Rwanda & the United Republic of 
Tanzania. Paris. Population Education Unit, Unesco; 1978. 
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work that serves as basis for the case studies of the 
four countries is that the conflict between modem 
and traditional societies creates a dilemma or gap 
in the social and cultural rationality ^ehind a 
family unit. For example, in the traditional 
society, it is economically rational to have a high 
natality rate. Also, in a society where the ex- 
tended family unit prevails, a large family size 
enables the diversification of alliances and eco- 
nomic exchange, tied to marriage strategies. 

Each case study makes use of anthropological 
research and interviews to gather data from adoles- 
cents in school or recently come-out-of-school, 
parents with children of school age and teachers. 
The data used for the case study include the 
following: (a) relationship between the kinship 
system and the productive system on the whole 
economy; (b) socio-political organisation; (c) in- 
tegration and social participation (primary and 
secondary socialisation process); (d) demographic 
data of the respondents* society; (e) family struc- 
ture and behaviour related to fertility; (0 the 
religious system and behaviour regarding popula- 
tion problems; and (g) sexuality and social 



practices. After an in-depth description of the 
experiences with regard to each country, a com- 
parative interpretation of the analysed situations is 
presented to serve as basis for establishing an 
opinion on population education. Operational 
proposals based on the findings are also given in 
developing population education activities. 

The case studies hope to promote the use of 
socio -cultural research in national population 
education projects. They should also be useful as 
support in teacher training activities, in order that 
^e teaching methods may take into account the 
socio -cultural values and the specific needs of each 
population group concerned. 

3. State-of-the-art papers 

State-of-the-art papers as a repackaging acti- 
vity increase in significance in proportion to the 
expansion/broadening of a knowledge base. Their 
main purpose is to update busy users on new 
developments occuring in particular subject areas 
or fields. Generally speaking, state-of-the-art 
papers treat their subject matter in detail, pulling 
together research findings over the years while also 
showing recent developments and anticipated 
trends. 

State-of-the-art papers may also trace the 
beginnings of a programme and the changes that 
have taken place since its inception, showing 
present trends and future directions. 

Taking developments in curriculum develop- 
ment in population education as topic, a state-of- 
the-art paper may look into the present status of 
curriculum development in population education, 
the direction in which it is heading, i.e. towards 
mini-lessons, or infusion/separate lessons approach. 
A state-of-the-art paper may also focus on the 
number of countries that have introduced sex 
education in their population education curriculum 
and the ways by which they have done so. 
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Following are iwo examples of state-of-the-art 
papers. The first publication provides a compre- 
hensive analysis of the current status and trends 
of population education programmes in selected 
countries, in terms of the following: curriculum, 
teacher training, materials development and 
programme evaluation. To facilitate the analy- 
sis, a matrix has been developed, listing down 
five countries having population education pro- 
grammes and tracing and comparing their respec- 
tive strategies in developing their curricula,, in 
introducing population education into the 
schools, in undertaking teacher training, and in 
evaluating their programmes. 



The second publication records and analyses the 
historical development of curriculum materials 
in population education in the Philippines, the 
alternative strategies used for curriculum 
development and how decisions have been 
reached. The state-of-the-art is based on a 
matrix which shows how six schools developed 
their curriculum materials based on several 
decision points, e.g. objectives, methods, con- 
tent areas, language used, grt^de level placement, 
subjects for integration, etc. 
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EXAMPLES— 
OF 

STATE-OF-THE-ART 

not only undertaking in-service personnel training 
but are also going into pre-service teacher training 
and the self-instructional modular approach, as 
opposed to the traditional face-to-face training 
scheme. 





1) The Johns Hopkins University's Population 
Reports* provides a comprehensive state-of-the-art 
of population education programmes in selected 
countries all over the world. It traces the develop- 
ments, trends and future directions of the popula- 
tion education programmes in Bangladesh, 
Indonesia, the Republic of Korea, Malaysia, the 
Philippines, Singapore and Sri Lanka, Thailand, 
Sierra Leone, Tunisia and El Salvador, specifically 
in the following components of the programmes: 
planning, administration, curriculum planning, 
teacher training, teaching materials, and evaluation. 
For example, with regards to administration, the 
document describes how countries similarly 
establish population education programmes within 
their Ministries of Education; in curriculum plan- 
ning, it shows the trends in treating population 
education in separate courses vis-a-vis integrating 
them into other subjects, the emphasis given to 
certain population education concepts, and the 
grade levels during which population education 
concepts are introduced. With regards to teacher 
training, the document shows that countries are 



Johns Hopkins Unheisity Population Infonnation Pro- 
gramme. "Population Education in the Schools". Population 
Reports. Series M, No. 6, Maich-April 1982. Baltimore: Johns 
Hopkins Univenity, 1982. 



2) The Philippine Experience in Curriculum 
Development for Population Education : 
the State-of-the-Art** 

This records and analyses the processes and 
problems involved in the introduction of popula- 
tion education in the Philippines; the alternative 
strategics considered and the decision points 
arrived at by agencies engaged in population educa- 
tion. Specifically, it describes developments and 
trends in the population education programmes of 
five schools and one agency in the following 
aspects: goals and objectives of the programme, 
population education content areas, types of curri- 
culum materials, language used, evaluation of 
curriculum materials, the pros and cons of intro- 
ducing the topic of contraception, the types of 
integration to be used, the subjects chosen for 




Ma. FellciUs AnielUno4leyes. The Philippine Experience in 
Curriculum Development for Population Education: The State of 
the Art. Makati. Population Centre Foundatbn, May 1976. 
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Variables Used to Show the State-of-the Art of Population Education 
Programmes in Selected Countries* 



Tabic 1. Major Characteristics of Selected Established In-School Population Education Programs 



Covffn- 

Rcgion, mcnl 

Country, Popub- 

Ojtr of tion 

Program Policy 

Inilialion, & Year Administering 

& Ref. No. Adopted^ Agency 



Curricutum 



Conlent 
Emphasis 



Grade 
Levels 



Subjects 
Used 



Teacher Training 

In- Pre- 
Servke Service 



Malcrials 
Developed 



Program 
Evaluation' 



ASIA & PACIFIC 

BangMdcsh 

1976 

(56, 1 34, 266, 
278, 289) 



A 

I97I 



Populahon 
Education 
Program in 
Mmislry ot 
Education 



Population 
trends and 
effects, popo- 
lolion and 
development 



4-t2 



Home eco- 
riomlcs, lan- 
guage, mathe- 
matics, nnlural 
science, social 
science, social 
welfare, and 
vocational 
and technical 
education 



Training P.irti.illv 

sessions by introduced 

^istrict in primary 

population and ^pcond- 

education of- ary le.icher 

ficers, ad- training 

ministraiors, curricula 
and tramers 
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** Mt. Felicitas ArcUino-Reyee, The Philippine Experience in Curriculum Development for Population Educa- 
tion: The Stale of the Art: Makate, Population Centre Foundation, May 1976, p. 4849. 
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Variables Used to Show che State-of-the Art of Population Education 
Programmes in the Phi'ippines** 
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integration, grade level placement, major teaching 
method, and provision for teacher training« It also 
shows *he various emphases placed by these 
different programmes on their approaches to and 
their efforts in their activities. For examph, 
although the approach chosen by the Ministry of 
Education is to introduce population education 
into the school curriculum through the integration 
infusion approach, other programmes may use the 
separate course or mini-course approach. The 
separate course approach for high school is gaining 
more and more following. 



Guidelines 

a. FORMULATION OF TOPIC, OBJECTIVE 
AND SUB-TOPIC OR VARIABLES 

As an i.nitial step, the problem area or topic 
should be determined and the obje tivesin dealing 
with that problem iiea should be defined. After 
the main topic or theme is drawn up, a list of sub- 
topics or variables that will contribute to the 
logical and systematic treatment and discussion of 
the main topic should be formulated. For exam- 
ple, if the main topic is the synthesis and analysis 
of experiences in introducing sex *5ducation into 
population education, the sub-topics may include 
the following: what to teach, when to teach, how 
to teach, terminology, teachers' competence, 
students* readiness, etc. The experiences of various 
institutions and individuals with regard to each of 
these sub-topics or variables should be analysed 
and compared. , 



b. SELECTION OF MATERIALS, SCOPE 
AND TIME COVERAGE 

The second step is to gather supporting 
materials that can be used as references in the 
treatment and elaboration of each of the variables. 
What is the time span of the materials to be in- 
cluded in the analysis? Should the scope include 
materials produced in one country only? Or 
should it include other countries' experiences as 
well? 

c. USE OF PERSONAL INTERVIEWS AND 
QUESTIONNAIRES 

If the available materials cannot supply all the 
required information, interviews and question- 
naires are recommended as auxiliary data-gathering 
tools. 

d. HANDLING OF INFORMATION AND 
MATERIALS COLLECTED 

Systematically consolidate, synthesise and 
analyse all the information/ materials gathered. For 
example, in a literature review, documents should 
be compared and analysed in relation to major 
issues surrounding the topic under study. In case 
studies, individual cases or programmes should be 
described based on a common set of issues, with 
conclusions drawn up after the analysis or des- 
cription. 

e. USE OF TABLES AND MATRICES 

The use of tables and matrices is recom- 
mended to help in comparing different types of 
literature or case studies against certain variables 
or issues. 
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D. TAILORING, REDUCTION AND SPEQAL 
ASSEMBLAGES OF MATERIALS 

1 . Abstracts 

Abstracts are concise summaries of publica- 
tions, but they do not offer any interpretation or 
evaluation of these publications. The ^ main objec- 
tive is to reduce the amount of time spent in 
information gathering and selection. WeU written 
abstracts provide readers a comprehensive idea of 
the content of documents, enabling them to deter- 
mine the documents' relevance to their needs. 

Abstracts are usually contained in journals, 
reports meetings and conferences, theses, books 
and patent specifications. 

The three basic types of abstracts are the 
foUowing: informative abstracts, indicative ab- 
stracts, and evaluative abstracts. 



Indicative abstracts - Generally short, these 
run from 50 to 150 words only. They describe the 
purpose or theme of publications and the main 
points that are discussed. Indicative abstracts are 
'vritten in short sentences and the overall liyle is 
simple an J objective. As they present less in-depth 
assessments of the contents of publications, indica- 
tive abstracts can be prepared faster and at less 
cost. 

Informative abstracts - Long, informative 
abstracts are useful if the original documents are 
not easily available. Running from 150 to 1,000 
words or longer, this type of abstract aims at a 
thorough summary of a publication's major issues, 
arguments, results and conclusions, and is therefore 
time-consuming to prepare. Informative abstracts 
are »vritten in an objective style. 

Evaluative abstracts - Also known as critical 
abstracts, these descri' . and evaluate the content 
and presentation of documents, pointing out their 
positi'^e and negative aspects. 



51 

56 



The items contained in an abstract depend on the nature of the original material, 

as seen in the following chart' * 



Type of publication 


Content of abstract 


research and evaluation 


purpose, location, target groups, methods, results, con- 




clusions 


case study 


type of programme, objectives, target audience and 




educational level, location and date, structure of the 




programme, the organisational methods, costs, imple- 




mentation, benefits and problem areas, evaluation, 




conclusion 


theoretical article: philosophy and general 


main topic or issue, other topics or issues, conclusions. 


trends 


impucations of conclusions (suggested actions) 


*work5hoo meetinss seminars 


purpose, participants, structure or activities involved 


^guides, manuals and practical materials 


subject area, target audience and educational level, 




date, objectives, topics, divisions, structure, methodo- 




loev uniaue features 


DiDiiograpnics 


ciiViiprt apnarsinhi r^il rnvpraffp scnne ftntiics covcredl 




audience, time range, number of items, inclusion of 




annotation, index and list of sources 


("^usually presented as indicative abstract) 
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Guidelines 



a. LOCATING KEY FACTS'^ 

A document should be read thoroughly and in 
its entirety in order to arrive at a clear and co- 
herent idea of its content. Kev facts are mostly 
concentrated in a document's first paragraphs, 
conclusions and recommendations. While the 
introduction of a document may serve as a famil- 
iarisation/orientation aid, it should not be referred 
to as the principal source of information for the 
abstract. It is unwise to compose an abstract until 
the document has been read at least once. 

b. DRAFTING THE ABSTRACT 

Avoid the tendency to refer constantly to the 
originrl when drafting an abstract as this may 
result in the use of lengthy words and phrases 
lifted straight from the original. Instead, base the 
draft abstract on notes taken during the first read- 
ing of Che document. This creates freshness in the 
expression of ideas, encourages the use of words 
and phrases more suited to an abstract's eventual 
readership. 

c. FINALISING THE ABSTRACT 

The first draft should be checked for correct 
punctuations, grammar and spelling, and also for 



its fidelity to the original document. It is edited 
and polished and a copy of the finalised abstract is 
made. 



The succeeding pages illustrate how different 
types of materials namely, a research study, a 
manual and a workshop report, are abstracted 
t?king into account the nature of their contents. 
The informative and indicative abstracts for each 
of these materials are subsequently presented. 



Presentation and style 

Begin the abstract by stating the document's 
major theme. 

Limit the length of short abstracts to one 
paragraph. Longer abstracts can have more 
than one paragraph. 

Use complete sentences in writing the ab- 
stract. 

Use verbs in the active voice. The passive 
voice may be used for indicative abstracts. 

Avoid the use of unfamiliar terms, acronyms, 
abbreviations and symbols. 

Use short tables, diagrams and equations only 
when brevity and clarity so require. 
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—EXAMPLES— 
OF 

ABSTRACTS 

1) Recent Migrants in Bangkok Metropolis: A 
FoUow-Up Study of Migrants' Adjustment, 
Assimilation and Integration. (A research 
study)* 

As the original document is a research study, 
the three types of abstracts similarly provide 
information on the following: 

purpose: to find out how recent migrants 
adjust to the urban way of life, and 
to identify the various factors which 
impede or facilitate their assimilation 

location: Greater Bangkok 

target groups: recent migrants 

methods: mailed questionnaires and follow-up 
interviews after six months for 
recent migrants, and once a month 
during a six-month period for non- 
migrants 

results and • recent migrants were found to be 
conclusions: predominantly young single men 
and women 

• the basic and physical adjust- 
ment of new migrants is generally 
favourable because of assistance 
received from relatives, etc. 

• however, assimilation and inte- 
gration of the migrants have not 
been successful 

The informative abstract of this research 
study provides a more thorough discussion of the 
issues involved, while the indicative abstract 
presents a more skeletal summary. The short 
review or evaluative abstract describes briefly the 
strong and weak points of the study. A weakness 
which has been pointed out is the study's failure 
to provide policy-oriented recommendations to 
help policy makers and practitioners in improving/ 
correcting migration programmes or activities in 
Bangkok. 



Institute for Population and Social Reiearch. Recent 
MlKranti in Bangkok MetxopoUi: a foUow-up Study of Migrants 
Adjustments, Assimilation and Integration, by Aphichat Chamratxi- 
therong & othen. Bangkok, Mahidol University, 1979. 



2) Training Manual in Population Education 
(A Manual)^* 

As the original document is a manual, the 
three types of abstracts similarly provide informa- 
tion on the following: 

target population education personnel in 

audience: Asian countries who are in charge of 
organising and implementing training 
programmes for teachers, and other 
personnel in population education. 

objectives: to provide guidelines for oiganising 
different types of pre-service and in- 
service training courses in population 
education for different types of per- 
sonnel 

subject area : training in population education 

structure: the manual consists of six chapters 

unique a suggested evaluation schedule is 
features: provided at the end 

The informative abstract describes the six 
chapters in greater detail, while the indicative 
abstract only enumerates their respective topics. 
The evaluative abstract points out the features 
which make the manual useful 

3) Population Education: Innovative Structure 
and Approaches - Report of a Regional 
Workshop (A Workshop Report)"^"^"^ 

As the original document is a workshop 
report, the three types of abstracts provide in- 
formation on the following: 

purpose: to encourage countries to share their 
experiences in population education 
programmes and to formulate alter- 
native aspects of population educa- 
tion programmes 

Unesco. Population Education Programme Service. Training 
Manual in Population Education. Bangkok, Unesco, 1978. 
*** 

Unesco. Population Education Programme Service. Popula- 
tion Education: Innovative Structures and Approaches (Report of a 
Regk>nal Workshop, New Delhi, 23-29 October 1979). Bangkok, 
Unesco, 1980. 
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participants: 25 participants from 12 countries in 
Asia and the Pacific 

structure: Part I is a review and synthesis of the 
experiences in innovative structures 
in and approaches to population 
education of the different countries 

Part n contains country reports, 
each describing the population situa- 
tion in a country and its innovative 



experiences in population education, 
both in the in-school and out-of- 
school sectors. 

Part in contains annexes. 

The informative abstract describes in greater 
detail the contents of each part of the report, more 
than the indicative abstract does. The evaluative 
abstract calls attention to the strengths and weak- 
nesses of the workshop report. 



RECENT MIGRANTS IN BANGKOK METROPOLIS: A FOLLOWUP STUDY OF 
MIGRANTS' ADJUSTMENT, ASSIMILATION AND INTEGRATION. 

(RESEARCH STUDY) 

INFORMATIVE ABSTRACT 



Thii ftudy wu deigned to gather infonnation from lecent mignnu in Gieater Bangkok lelating to various fac- 
tors assodated with the of oi^, destination and process of moving. SpedficaUy , it wu aimed at findfcig out 
how successfUUy recent migrants adjust themselves to the uifoan way of lif© and identify the various factors which im- 
pede or ftciUtate the assimiUtion proceu. Both objective and subjective daU were collected regarding characteristics 
of migrants, Unks between migranu and their aieas of origin, types and process of moves, reasons for moving and ex- 
pecutions prior to mofving. Job infonnation, cost of moving and means of communication. Migrants and nstive bora 
urbanites were also compared in terms of sodal, economic, demographic and healtii dimenrions. Lutly, the study 
was designed to asiess return and out-migration. ITw re^oodents covered a wb^ample of 498 migrants from Ae 
recent migrants in Bangkok Metropolis who noved into the dty during the tw<>year period prior to November 
1977 and a sub-sample of 300 non«igtants who had lived in the dty for at leut two years. The tools used in daU- 
gathering were mailed questionnaires and a foUowmp interviews after six months for the recent m^rants and once a 
month for dx months for the non«migrants. TTie findings revealed fee foUowing: 1) Recmt migrants were found to 
be piedomioantty single young men and women who moved mainly because of economk reasons. In general, men 
moved in oider to woric as drilled and semi^ed labouren and women to woric as service woricersand servants 2) 
The basic and phyrical adjustment of new mignmts in the dty can be regarded u fairiy favourable because their 
moves were faciliUted by relathes and thsy recdved asristance in the dty earily. The m^ority of the migrants had 
Jobs waiting for them before their move. They m«le good use of the dty communfcation lystem and had never 
had problems in terms of housing, woricing, getting along with people and environment. 3) TTw asimiUrion and 
integration of migrants into the lociety wu, on the other hand, not at all successful. They were not fully absori>ed 
sociaUy and culturally into the new community and their religious practice hu dropped very roaricedly . They also did 
not use modem health facilities and stiU lesortnd to magic fdth healing and traditional medicine. The migranU and 
uri)anities were not only legregated but the migranU were limited only to lower sUtus woric. In terms of return 
migration, those who returned to thdr original places were mostly from the Northeast, with lower education and 
engaged in agricultural woric in the place of origin. 
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INDICATIVE ABSTRACT 



This study was aimed at finding out how successfully migrants adjusted themselves to the urban 
way of life and identifying the various factors which impede or facilitate the assimilation process. More specifically, 
it considered their characteristic types and process of moves, reasons for moving and expectations prior to moving, 
job information and their status compared to urbanites. It also assessed return and out-migration. The sample covered 
498 recent migrants and 300 non-migrants in Ban^ok Metroplis. The method of data-gathering used were mailed 
questionnaire and foUow-up interviews. The findings showed that overall, the basic and physical adjustment of new 
migrants in the city can be regarded as fairly favourable. Temporary employment and woricing experience satisfied 
most migrants. The assimilation and integration into the society was, on the other hand, not at all successful. In the 
new community, the role of migrants was found to be segregated due to the wide g^ in socio-economic conditions. 



This manual is targetted to population education personnel in Asian countries who are in charge of organising 
and implementing training programmes for teachen and other personnel on population education. Its main objective 
is to provide guidelines for organising different types of pre-service and in-service training courses in population 
education for different types of personnel. The manual consists of six chapten. The first chapter entitled, /ssues in 
Population Education highlights the issues and problems arising in connection with curriculum development in 
population education aj:n with teacher education programmes in population educatiou for elementary and secondary 
school teachen. These issues cover the objectives of population education, selection of content and curriculum 
development, mode of inclusion and training issues that deal with curriculum in population education for teachers. 
Chapter Two, entitled Organising Training Programme, provides the general pedagogical background for oiganising 
training programmes. Chapter 3, Developing a Tfaining Progamme in Population Education presents a general 
procedure for developing a training programme. Case studies are also offered of a few in-service teacher training pro- 
grammes in the Asian region. It hopes to assist trainen in developing training programmes in population education 
in different countries according to their special needs and problems. Chq>ter 4, Preservice Training Programmes in 
Population Education describes different strategies for introducing population education in pre-service teacher educa- 
tion programmes. Variations in target groups, institutions, duration, objectives, and content are taken into account in 
the suggestions offered. A range of methodologies is also listed. Chapter 5 , ht-service Training Programme I '^ttiXi- 
fle& the various target groups needing orientation/training throu^ in-service and their training needs are outlined. 
Some modalities of meeting these needs are presented in terms of the selection of clientele, training goals and objec- 
tives, duration of courses and pre-tr^ining evaluation, process evaluation, post-training evaluation and foUow-up 
activities. A suggested evaluation schedule has also been given at the end. 



TRAINING MANUAL IN POPULATION EDUCATION. (MANUAL) 



INFORMATIVE ABSTRACT 
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INDICATIVE ABSTRACT 



This manual is targetted to population education personnel in Asian countries who are in charge of organising 
and implementing training programmes for teachers and other personnel in population education. This main objec- 
tive is to provide guidelines for organising different types of pre-aervioc and in-service training courses in population 
education for different categories of personnel. The manual consists of six chapters on issues in population educa- 
tion, procedures on how to organise a training programme, developing a training programme in population education, 
pre-servicc training programmes in population education, in-service training programmes in population education 
and evaluation and follow-up activities in training. A suggested evaluation schedule has also been given at the end. 



POPULATION EDUCATION: INNOVATIVE STRUCTURE AND APPROACHES: 
REPORT OF A REGIONAL WORKSHOP, (WORKSHOP REPORT) 

INFORMATIVE ABSTRACT 



The document reports the proceedings of the R^onal Workshop on Iimovative Structures and Approaches to 
Population Education organised by the Unesco Regional Office for Education in Asia and the Pacific, held in New 
Delhi from 23 to 29 October 1979. Attended by 25 participants from 12 countries in Asia and the Pacific, the work- 
shop had the following objectives: 1) to enable countries with popuktion education programmes to share their 
experiences; and 2) to enable countries with emerging population education to formulate altcmathre and innovative 
structures and approaches for more effective implementation of various aq»ects of population education programmes. 
Part One of the R^ort is a review and synthesis of the experiences in irmovative structures and approaches to popula- 
tion of the different countries implementing populaticm education programmes. These irmovative experiences had 
been grouped under the various programme comp<»ients such u: a) programme pluming aiKl development; b) aware- 
ness and orientation; c) curriculum and materials development; d) training of teachers; 3) administrative organisation, 
in both the in-school and out-of^hool programmes. Iri the light of these experiences, the partkipants were divided 
into four groups to discuss more in^epth four main prog^.mme components: i) programme development and 
research and evaluation; b) awareness, orientation and training; c) curriculum and materials development; and d) 
inter-agency co-ordination. The existing structures and approaches used in the different programme components 
were analysed in terms of their advantages, disadvantages and problems. Based on the analyses, gukleUnes and altema- 
tive models for each programme component were suggested. Part Two of the Report contains the country reports, 
each describing the populaticm situation in a country and the irmovative experiences in population education both in 
the in-school and the out-of-school sectors. Part Three contains the annexes. 



This document reports the proceedings of the Regional Workshop on Innovative Structures and Approaches to 
Population Education organised by the Unesco Regional Office for Education in Asia and the Pacific, hekl in New 
Delhi from 23 to 29 October 1979. Attended by 25 participants from 12 countries in Asia and the Pacific, the 
woricshop was aimed at enabling countries with populaticm educatiai programmes to share their experiences and to 
enable countries with emerging population education to formulate alternative tMptcU of population education pro- 
grammes. Part One of the Report is a review and synthesis of the irmovative structures and approadies used by the 
countries together with wggested guidelines and alternative models and strategies which countries can replicate or 
adopt. Part Two contains the country reports and Part Three carries the annexes. 
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2. Excerpts and extracts 

These ref^r to the lifting of portions/sections 
of a document, to be used in place of abstracts or 
summaries. As they are less time consuming to 
prepare, excerpting and extracting are useful 
repackaging activities, especially in poorly staffed 
population education information centres. The 
objectives, conclusions and recommendations of 
a research programme comprise the content of a 
research report's extract. 



Guidelines 

4 

a. SELECTION OF SECTIONS TO BE 
EXCERPTED/ EXTRACTED 

Read the original material in its entirety, 
marking those sections which appear relevant to 
the topic at hand. Decide which among these 
provide the most complete, accurate and concise 
information. 

b. ARRANGEMENT OF EXTRACTS 

If no single, continuous portion can provide 
the complete information required, extract from 
various parts. Extracted sections should be 
arranged in a way that allows ideas to flow smooth- 
ly and logically. Short introductory notes maybe 
used to link one section to the next. Subheads 
may also be used to provide continuity of thought. 

c. SOURQNG OF EXCERPTS/ EXTRACTS 

The sourdng of extracts/excerpts should cite 
the following items: 

• for extracts taken from a single documc)i^ 
- a short introductory paragraph; the publicatior;':- 
title, author, publisher and source; the page 
referenc:e; it may also be necessary to define the 
context in which the sections have been extracted, 



to enable a better understanding and appreciation 
of the extracts. 

• for extracts taken from different docu- 
ments - the publication's title, author, publisher, 
source, date of publication, the page reference. 

d. USE OF PUBUSHED EXCERPTS 

A published excerpt that is edited for re-use 
becomes an adaptation. This should be noted in 
the introduction to the excerpt and in the letter 
to the author. Provided that they are not used as 
a major section or text of a forthcoming publica- 
tion, extracts of books and other literary works 
may be copied in their entirety. 

e. PERMISSION TO EXTRACT/ EXCERPT A 
PUBLICATION 

The copying of entire publications can be a 
service rendered between population education 
information centres, if the copyright ownership of 
these publications cannot be traced. 

If a publisher has not signed any resolution on 
fair use, permission should be secured for the use 
of the following: quotations of 50 words or more, 
tables and illustrations, excerpts of poems. Letters 
requesting such permission should describe the 
specific material concerned and the use intended 
for it, anr. should also cite the publication's title, 
author, publisher, date of publication, the sections 
that v'4 be extracted and the pages where they 
appe?^i. The document /publication in which the 
ex ict will be used should also be described. 

P' oUcwing are three examples illustrating the use 
? of excerpts and extracts. The first example 
ows how the source of an excerpt is credited, 
.e next two sample lessons are part of two 
K3oklets which consist of many excerpted 
lessons from curriculum materials developed by 
national population education programmes in 
Asia. 
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—EXAMPLES— 
OF 

EXCERPTS AND EXTRACTS 



SBJCffO TtACKIIfO LISSOia ON 

Difmmmui. * nrvunm eoucatkm for omdb $ to 9 

(An 801 S«me* for Popolation Uu. .icn) 



iKcarpUd fr«Mi NUiotir li«Mtion. Ourrleidiw 
OowvlopMni C«ntr«* rapulatien Idueatlvi Unit. 
Wrn'o inflaony on th y r>«aMrcM «nd th« ■fwrirotwrit . 
CoiMb*. Sri Unk. ^iWf. a-jj. J^^iJ. iMi,: 



- Th* ltw|ihar«i iBtwsetiono WiMoon pUnU 



fUnt aD4 anlMl •yatflMi •tUiMtiom of 
plant* Mi Mlmlo ^ Mn 

InfluaBos of Mn m plant« and tniMolo 
* •) notheis adopUd by ma to Ineroa** 
hi* food oupplj 
b) eonaoquoncM of mb'o actiflM on 
tiM •mrlromont 



PepttloUon Idttcotlon ClMrlnc Homo 

innco uoiOHAL onia roa nucAnoN n asm am kkama 

knc*((** Ttioilond 



■Kr/7Q/RH/6«9-300 



77iw Z5 one of the documents incbided in the SDI 
packet on environment and population education. 
It is a compilation of selected teaching lessons 
excerpted from a publication of the Ministry of 
Education of Sri Lanka. Note that credit is 
immediately given on the covering page. 



oonuft 1 


FMiLT iiu im rmivt an 
or NOWM im ma 


M tM nmm 


OUICTlflli 


fW II f 11 1 f9pmU»im inn 
fmiUHm mi »ft 


•mm md 

tm 


CUM LXTKLt 


imn nwuei 




•oori i tcqoi 


PCiW.t III.A.S 






tl»« rnaoy |w«|4« cwi n 

hi tlw hMM WImT IVaw • 
raiwljr hila Mck IwM Mrf net 





± 




r 




rrMi For •Mldrm: ttm fm-tO'f^mim md'Bo tkigmim. Vol.1. »..). 

w?*. f. as. 
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TTiese sample lessons, (on this page and the next) 
which have been excerpted and adapted from two 
different publications, are part of a booklet con- 
taining about 10 sample lessons excerpted from 
different publications with the objective of show- 
ing how population education concepts can be 
integrated into geography. 
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3. Reprints 



CONTENT I FANXLT tXtt AND FAHILT MEEDS 
OBJECTIVES I T0 idantify ths nt^dt of the fcmify atui 

•fftota of fmily aiaa on th0 ttoed» of 

ths fmily. 

CMDB LBVtL: LOWU FRlHAKT 

SCOTS ( sequncs m.i iix.a.j 



A PROlLDt OP MQMET 

tt w«t Friday •vatilns* Tlaocl Nayaga had juat co«a from work. 

Ha llvad In Suva and workad In a taraga. Ha waa not feallnt vary happy. 
Ha aat 4owi at tha tabla In tha llvlnf roa«. 

"Hara you aia,** ha aald to hla wlta Vaaltl. **Thla la my pay lor 
thla waak.** Ha put a plla of ona and two dollar notaa on tha tabla. 
"All «• hava la (II. 00," ha want on, "and wa h«v« to do ao ouch with It 
to look aftar tha flva of ual** 

'*Oon*t ba «o upnct,** rcpUad Vaaltl. "It la aurprlalng what wa can 
do with thla MCht Tau ara balng vary alaarabla today." 

'Slalli t did want to go out with Coorga thla avanln^ to MCt aonio 
of hla frlenda. Evary t 1m X go out I aaod aoM Mmay to apcnd. Now X 
can't go, for thara will not ba any aenay Uft ovar. 

Vaaltl aald Quickly, "Vail, wa hava to pay tha rant, buy food, and 
pay achool f«aa at tha and of tha aonth. And thon thara ara bua farca 
and naw ichool unlforaa for Mara, Ana, MJu and Copal. And wa ought to 
aava aoaM 8»nay. Still, X aa aura that if wa alt down and work It all 
out w« can find aoaa aonay for you to go out with Coorga tonight." 

Hr. and Hri. Nayaga racalva on avaraga % IS. 00 a wa«k. They hava 
to apand aoM vonay on cartaln thlnga (auch aa rant, food, and bua faraa) 
avcry wiek; other thlnga (auch aa dothaa and nowapapara) they apend 
■onay on onca a aonth; and other things (auch aa achool faaa), thay apcnd 
Money on Icai often. 

XMglna that you ere Mr. end Mra. Mayege, who hava five children at 
achool. How would you apand tha aonay vhleU Nr. Meyege «emed thle weak? 

Copy and coaiplcte the Xlet In your notebook or work In groupa na 
directed by your tcecher. 



For PaBlly of glx with Pour Children 
Incowa S 18.00^ 



Rent 




Pood 




Houaehold gooda (e.g. towela, aoap) 




Clothing for i paraona 




i.lCht and power (e.g. keroaen«) 




Tranaport (e.g. bua farea) 




Savlnga 




Entartelnawnt ( Social 

(Flloa. rhnrrh dnnntlona Sport) 




School fcea (four children at Kchool) 




Other (e.g. Ineurence) 





Let ua aay thet the Neyege foially hea only two children, how la the 
ly to bo apent on a feelly of four? 

Por Pamlly of Pour with Two Children 



Rcnr 




Food 




Houaehold gooda (e.g. towela, aoap) 




Clothing for 4 paraona 




Light and power (e.g. keroaane) 




Tranaport (e.g. bue ferca) 




Savlnga 




liiitvrtolnacnt i Social 

(KIloA, Church dnnntlona, Spori) 




ScIioaI fcce (two children et achool) 




Other (e.g. Inaurance) 





Adapted froai Pljl. Mlnlatry of Education, Youth and Sport. Looking 
at fmiliMM - mooial acianoa puptPa atudy book 

partm I t II. Suve, 1976, p. 14-lS. 
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These are straightforward and direct photo- 
(X)pies of sections or pages of a publication. They 
are particularly useful when a publication is avail- 
able in limited copies, or when a user's needs are 
restricted to specific sections of a publication only. 

Public and academic libraries are allowed to 
photocopy materials within the bounds of the 
following conditions: distribution is limited to one 
photocopy per article per person only, reproduc- 
tion is limited to one photocopy per publication 
only, and photocopies of materials are strictly for 
research use or private study only. 

► 

Guidelines 

a. SOURCING OF REPRINTS 

Reprints should be accompanied with a brief 
note giving the title, author, publisher of a publica- 
tion, as well as the address of its distributor/source. 
The publication should also be briefly described. 
These information can also be itemised on the 
cover of the reprints. An easy method of sourcing 
the reprint is by photocopying the title page of 
the original publication and using it as cover of the 
reprint. 

b. PERMISSION TO REPRINT 

Ideally, permission to reprint, extract and 
excerpt a publication should be secured from the 
author and publisher. Full credit should be given, 
if required. 

The main guidelines used in preparing extracts 
and excerpts are also applicable to the preparation 
of reprints. 



Following are two examples of reprints. The 
first one, entitled "Population Reprints in Sri 
Lanka," contains reprints of new stories on 
population from various periodicals. The second 
one consists of papers and articles on various 
aspects of population education written by 
experts and authorities in the field. 
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EXAMPLES— 
OF 

REPRINT 



Reprint Series 



j rorHUTION FWI CATION DDCttMfyr,^ 

ICURRICULUK DEVEUOrMKOT FOR POPUUTIOM EWJCATION 
j T.S. NshU 

jTOWAHDS A Wmfni DO'IMITION OF l\)l1ilATJ^n KJHK.ATION 
I h/ SleiMn ViedenMn 

■IXiPUUTIOII CHAHCR AND EXICATlONAL DEVEWniElff 
' It/ J.E. Jajrmsurlya 

jixuiiuTioii wmcATiOH- nk.fXiti'.K TO A c»aij>m;k 

O.J. Mkos 



Population Education CItaring Housa Sarvica 
of tha 

UNESCO REGIONAL OFFICE FOR EDUCATION IN ASIA 
aANOKOK 



This Reprint Series consists of four articles written 
by well' known experts in the field of population 
education. Each series focuses on a main theme or 
an aspect of population education. For example, 
this series carries articles on the theories, defini- 
tions and coverage of population education. 




lP©[F>yiLATeOliV! 



,w,mt*f 9t •yc^fa'WMv r nir» i >»H I— ■ TIm 



■Ml 

« *«t U 



[REPRIBVITS =?:£■ 




kMBMMMMtMNlrtip * * 




'AmMf .««M Mt M^^m. t«u» MMM wwtt «mm m Ma aim.* 



M». «M Mm • «<M ^ la Mn«l »a» >f — I 
•imJi r»MMM hf <lte M««M|kMi lUW* Cmm«. *t «ih *w«m « AfcM Mfta IM «Mi^ aaJ «^ 

fani hwaAMMi mmI UNIIC* InlrfM lite tNMr IM *t 4fMiM a l«iM*M|«« Mt*Mtt tm^*. m*'*^ tm m * 1km 

C»ia»*iiw«lM»fclwi«»iJ.»»ta»»a4rflWwa««WW»«r ■'•••^•^^•^^ ^«»«. U — • 



rOPULATlON INFORMATION CENTRI. 
231, OE SARAM PLACE, 
COLOMBO 10. 



1 



iH. aw will %t 



• 117 



Population Reprints Sri Lanka, is a compilation of 
reprints of news articles from various periodicals 
published in Sri Lanka and in other countries. 
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m LJtlV. - AN IM<'X VDIVI FOR TIB 
COiriaQCIt n>rt 9t m Intorvlo* 
•1th Dr. Qonjlth Atup*ll«» 
Uialattr •< ihNiUh* 



MariONi Dill raoteiMil population 
■onforoMO 1* hold ovary 10 yonri* 
la your oplnloa bnva boon tlio 
aajor troiMla Md advoncoMnti la 
poiMUtloa plAiuilns and foally 
planning pvor tbo pnit ton fimrt la 
trl Imnkt nnd la tha roClen ai « 
•holo f 

/MrnUi Tko nnjor trand thai kaa 
kooa obionrod la Irl Unki hat bona 
tho t Miioncy, of boU mm and «0Ma, 
to uarry at o lator aeo. Ibday tHo 
avorneo oco of narrlaoo of a Irl 
lankan mem lo ST.t and a -ion ig 
24. <• ahlclk li ilonlfleaatly U^, 
than In noat ^.alM eountrloa. mo 
li an Indication of bottnr oduontlan 
u woll M oofiloynoni opportunltloo 
for wnon. Oonon nlm itudy longor 
ud aro cnlafully o^loyod Und to 
a«mr iitor and do ao oith a fmotor 
owr^OM of tho nood for plnnnlnff 
tholr fwiiloi. Till! ihovo c&onrly 
■n avnrenooo of population probloao 
•none tho poopli. 

Aneilior fonturo In Orl l^alui kna 
boon tho dnuMtlo laprovoMntt Ovor 
tho Uit throo yooro, In tho doUvory 
qr fnnlly plnnnlnc oorvlono. IDlo 
tan boon duo In no omII noonuro 
to tho nitofcllihaont of tho Projoet 
Unlotry of Panlly Itoalth mth tho 
opoelflo moponilbltlty of Inplnwm- 
>tlna tho national fnnlly Plamilnc 



proQranno* tho Mini i tor In eharco 
1 on, proud to my thnt our procronwuo 
ond lonrlooi havo rooehod irooi 
nnd GTOtipo that hod liad> poor eovoraco 
onrllor. Ibipltnl ind cllnlo 
facllltloo havo boon uporododi 
■ taff hnvo boon tralnod; pnroMdloo 
hnvo boon aetlvoly lnoo>*poratod Into 
tho procrOMM nnd outroooh faellltloi 
for ooooptori In tho rural araoi 
havo boon oroatly loprovod. 

llDwivor, Bueh rowilni to bo dono. 

procroano hni to MOt tho 
eontlnnlnir ihallonoo of a population 
SO per eont of nhleh li undor 30 
yonri of nco. 

Anotbor foatum of ipoolal ilcnlfl- 
eaneo In Orl Lnnkn lo that pepula- 
•tlon liouoo hava boon olovLtod 
abovo party polltl<:i. <ai na^or 
pelltlenl pnrtloo havo plodood 
tbonoolvn*! In epon fon«. to n 
polity or llnitlne population orowth. 
Ilili lo a nottor of sront iloilfloooeo 
In tho vleoivua Miltl-porty 
Ihrllanontary donocracy uo pooooio 
In Sri Lanka. 

Soc vOt Aalan n«lflo l^nlaUon 



vol. 11. Ho.3. iwa. 



This is a sample news story which has been 
reprinted from Asian Pacific Population Pro- 
gramme News a newsletter of the Population 
Clearing House ofESCAP, 



4. Handbooks and Manuals 

These are usually a compilation and consoli- 
dation of information obtained from various 
sources. Presented in a how-to-do format or as a 
j^eries of easy-to-follow instructions, handbooks 
and manuals aim at providing a practical reference 
tool to help practitioners, researchers and other- 
population education professionals in the perform- 
ance of their jobs. 

For example, a publication entitled, ''Popula- 
tion Handbook," serves as a quick guide to popula- 
tion dynamics for journalists, policy makers, 
teachers and students. Another handbook pro- 
vi;.js outreach workers with effective ways to 
communicate family planning messages and means 
to dispel rumours and correct misconceptions. 



Guidelines 

a. IDENTIFICATION OF OBJECTIVES, 
USERS AND THE SKILLS TO BE IM- 
PROVED 

The users of handbooks and manuals are most 
often practitioners in the population education 
field who need simple, concrete and practical 
information concerning their day-to-day work. 
Handbooks and manuals may teach easy demo- 
graphic calculations to students, or they may 
present teachers with more effective ways to 
convey population education messages to motiva- 
tors and extension workers. They may also be 
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intended for administrators, showing them the 
techniques for better management and co- 
ordination of population education programmes. 

b. IDENTIFICATION OF THE MAIN THEME 
AND THE MAJOR ISSUES SURROUND- 
ING THE SKILLS TO BE IMPROVED 

Once the theme of the handbook or manual 
has been established, the major issues or points 
surrounding the skills to be improved are identi- 
fied. Where possible interview a few target users 
on the p»-oblems they may have encountered with 
regard to the subject matter of the handbook. 
Make a list of the difficulties and problems that 
hinder the performance of their jobs. Based on 
their response, the list of issues to be included in 
the handbook is revised. 

c. ORGANISATION OF RELATED LITERA- 
TURE 

Compile available literature on the subject 
and group them according to the specific issues or 
problem areas identified. Extract from these 
materials salient guidelines on how to resolve the 
respective problem areas/issues. 

d. PRESENTATION 

Write in a clear and straightforward style, 
expressing instructions and procedures in short 



sentences using the active voice. Avoid the use of 
technical jargon. Present synthesised ideas in a 
logical sequence. 

Design an attractive layout to encourage use 
of the handbook or manual. A layout that pro- 
vides breathing space gives users considerably more 
opportunity to clearly focus and concentrate on 
the text. Divide the text into sections, using sub- 
headings in bold faces. The sections of the main 
text should be distinct from those of the guide- 
lines. In this way, the emphasis on ''pecific items 
in the guidelines or procedures is retained. 



Following are three examples of handbooks and 
manuals. The first one is aimed at providing 
field workers with practical strategies and 
materials in integrating population education 
concepts into various development programmes. 
The second one provides librarians and docu- 
mentalists with basic procedures in building a 
population education collection or library. The 
third one describes the practical steps to be 
taken in planning and developing a teacher train- 
ing programme in population education. One 
will note that the users of manuals and hand- 
books are practitioners in the field, e.g. field 
workers, librarians and trainers. 
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—EXAMPLES— 
OF 

HANDBOOKS AND MANUALS 

1 ) Population Education in Non-Formal Educa- 
tion and Development Progranunes: A Manual 
for Field Workers* 



i 



This manual aims at providing practical exam- 
ples of strategies, approaches and materials which 
integrate population education into various 
development programmes. It is a ready reference 
for use by field workers, specifically giving them 
step-by-step instructions on how to plan an out- 
of-school population education programme; how 
to develop curriculum materials in out-of-£chool 
population education, as well as to evaluate them; 
and how to integrate population education con- 
cepts into food and nutrition, backyard vegetable 
gardenmg, poultry raising, public health and 
hygiene, civic citizenship, dressmaking and lovland 
rice production. 

2) Building Your Population Education CoUec- 
tion** 

Produced for librarians and non-librarians 
who are engaged in work related to building and 



Unesco. Population Education Programme Service. Popula- 
tion Education in Non^ormal Education and Development Pro- 
grammes: A .!anual for Field-Workers. Bangkok, Unesco, 1981. 
260 p. 

Unesco. Population Education Programme Service. Building 
Your Population Education Collection. Bangkok, Unesco, 1980. 




organising a population education collection, this 
six-part manual provides procedures, starting from 
identifying the intended users and their informa- 
tion needs, to drafting an acquisitions policy, 
identifying the sources of population education 
materials and acquiring them, and finally, process- 
ing a book for inclusion in the collection (i.e. how 
to catalogue and assign classification numbers, 
subject headings and call nun ^ers.) In addition, 
users are provided with ready references of recom- 
mended titles which could constitute the core 
collection, other titles for future acquisition as the 
collection expands, directories of institutions/ 
sources where these materials can be procured, a 
short set of guidelines in building a mailing list and 
in disseminating documents. 

3) Preparing Teachers for Population Education: 
A Handbook.*** 

This handbook is intended for all who have 
some responsibility for programmes in education in 
population education for teachers, either of the 
pre-service or in-service type. It outlines the prac- 
tical steps to be taken in planning and developing a 
teacher training programme in population educa- 
tion . It also presents a series of learning experiences 
to illustrate the planning of teaching-learning 
activities focused on teaching skill practice for 



*** Unesco. Population Education Section. Preparing Teachers 
for Population Education, Paris,Unesco, 1983. 129 p. 
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implementing population education at the teacher 
education level. 




4) Educator Training for Out-of-School Popula- 
tion Education — A Practical Guide* 

A Un;sco publication, this offers practical 
guidelines on how to plan, prepare, conduct and 
evaluate a training programme in out-of-school 
population education. 

It is addressed to policy makers, administra- 
tors and educational personnel responsible for 

DimtlUTlM LtNITCO 

En«li$h only 



United Nations Educational* SciENTrric and 
CuLTUNAL Organization (Unisco) 



Educator Training for Out-of-Scmool Population EooCAriON 
- A Practical Guipc - 



Q UNESCO. 19W 



Unesco. Educator Training for Out-of-School Population 
Education - A Practical Guide. Paris Unesco. 1984. 



planning, organising and conducting educator 
training programmes in out-of-school population 
education. 

This guide is made up of nine chapters which 
are arranged in a logical sequence, showing the 
development of a training programme. Chapter I 
defines the concept and goals of population educa- 
tion and the special considerations required when 
dealing with a wide range of tr'^get groups in the 
out-of-school sector. The next three chapters 
describe the steps involved in planning and prepar- 
ing an educator training programme that responds 
to the needs of trainees and the client groups in 
the community. They discuss various key factors 
which must be taken into account and the step-by- 
step process of programme development. The final 
step is the elaboration of instructional materials 
which is given in Chapter 5. 

Chapters 6 and 7 outline the modalities, 
methods and process of actually conducting a 
training programme and ^ts evaluation. Finally, 
Chapter 8 summarises the steps to be taken in the 
preparation of a training programme, while Chap- 
ter 9 provides a checklist of common problems 
and their possible solutions. The annexes contain 
research instruments to determine training needs 
and the effectiveness of a programme, sample 
curricula and a bibliography. 

S . Package of Materials 

The difference between a package and a hand- 
book is that a package is usually a compendium of 
various kinds of materials presented in the form of 
abstracts, loose sheets, curriculum materials, sylla- 
buses, course outlines, icssons, data sheets, reports, 
reprints, excerpts, scripts, etc., which are often 
times simply reprinted; a handbook, on the other 
hand, has to be re-written and oiganised into a 
coherent whole. While the materials in a package 
deal with different aspects of a particular topic, 
they may share similar themes and sets of objec- 
tives. 

Packages a used as tools in training, as 
instructional materials for teachers and students, as 
reference took for information workers and the 
mass media, and as reference materials for resource 
speakers, to name some uses. 

Packages present the following advantages: a 
select range of materials on a particular topic is 
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presented all at one time; there is no demand 
placed on the writing skill of the staff of a popula- 
tion education information centre as the work 
requires mainly the collection of materials. 

Packages generally begin with an introduction 
to explain their objectives and main theme in 
relation to the various materials included. 



► 

Guidelines 

a. IDENTIFICATION OF OBJECTIVE. 
THEME AND USERS OF THE PACKAGE 

Establish the objective of the package and 
decide on its main theme as well as sub-themes. 
Determine the target users. 

b. SELECTION AND PROCESSING OF 
MATERIALS 

Gather various materials that can expand the 
discussion of each sub-theme. Select from these 
materials those that wiV go r^.to the package and 
process them. For example, a research report may 
have to be abstracted, translation may be required 
of some materials, and some articles may need to 
be synthesised. 



If reprints or excerpts are included in the 
package, credit must be given to their authors. 
Where required, permission for use should be 
secured first. 

Limit the materials in a package to short 
items of high quality. Materials should not be 
more than two to three pages long each. 

c. PRESENTATION 

Design an attractive cover and layout to 
encourage users to examine the packet and to give 
each material an equal chance of being read. 

d. USE OF SELF-MAILING QUESTION- 
NAIRE 

Include a s^elf-mailing questionnaire in the 
package, soliciting user's feedback on the use- 
fulness of the package. 



Following are two examples of packages. The 
first one consi^^ts cf a set of multi-media mater- 
ials, such as background readings, self-learning 
modules, radio casette scripts, a comic book and 
an audio-visual kit. All these materials are 
joined together by a single objective: to upgrade 
the knowledge of secondary aool teachers 
concerning all aspects of po, \iion education. 
The second package, called an SDI package, 
contains excerpts and reprints focusing on popu- 
lation education and home economics. 
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—EXAMPLES— 
OF 

PACKAGE OF MATERIALS 

1) A multi-media package produced for tke 
training of teachers in population education con- 
sists of v'hat can be considered as a minimum 
acceptable package, particularly intended for the 
training of secondary school teachers.* These 
include background readings in population educa- 
tion; five self-learning modules on the relationship 
of population change with '^a) educational develop- 
ment, (b) food, nutrition and health, (c) the 

* 

Unesco. Population Education Programme Service. Multi- 
media Package for the Thiining of Teachers in Population Educa- 
tion, Bangkok, 1982. 



environment, (d) employment, (e) migration and 
urbanisation; radio-cassette scripts on the socio- 
cultural aspects of fertility; a comic book; and an 
audio-visual kit on the demographic concepts of 
population education. The main theme is to 
upgrade the knowledge of secondary school 
teacher, concerning all aspects of population 
education, to give them a sound knowledge base 
for teaching population education. 

On the next page is a table showing the various 
materials contained in the package and the various 
themes or sub-topics that are elaborated upon. 



Population EAmilwi FroiiiHww IwvtM 



MULTI-MEDIA PACKAGE 

For the Training of Teachers in 
Population Education 

GUIDELINES 




UNESCO REQIONAL OFFICE FOR EOUCATION IN ASIA AND THE PACIFIC 
■•nikok. 1112 



67 



ERIC 



72 



Plart 


Title 


Topics/Themes 


Expected 
learning outcomes 


Suggested 
Methodology 


1 


Readings in population 
education 


1. Population education' nature 
and goals 

2. Population education: ap- 
proaches and strategies 

3. Population education: teadiing 
met In do toB ies 

4. Population education: evalua- 
tion of training 


1. Acquire knowledge about the 
nature and goals of populatnn 
education* approaches and 
strategies used in curriculum 
development, methodologies 
of teaching, and evaluatbn of 
training programme 


Seli* study and/or lecture discus- 
sion 

Tryout some approaches/strate- 
gies and teaching methodologies 
suggested 

Use the evaluative research in- 
striunent suggested in appro- 
priate training programme in 
population education 


11 


Self4earning modules 


1. Population change and educa- 
tional development 

2. Population change,food,nuUi- 
tion and health 

3. Population change ai«d envi- 
ronment 

^ Pbi.ixiilnf ir\ «% A VISA a a nnnlo 

4. ropuiaixin cnangcxiKi employ- 
ment 

5. Migration and urbanization 


1. Recognize the inter-relatk)n- 
ships of population change and 
different aspects of quality of 
life 

2. Acquire knowledge on the 
process of devebping self- 
learning modules 


Individualized study foUowed 
by group discussion, with the 
trainer acti^ig as module manage. 


III 


Radio/cassette saipts 


1 . Socio-cultural vahies affecting 
fertility behaviour 

2. The status of wo men as affects 
fertility behaviour 


1. Acquire knowledge about 
writing scripts for radio/cas- 
sette 

2. Acquire knowledge of some 
so do-cultural values, status of 
women, and nutrition as 
related to fertility behaviour 


Straight talk, panel discussion 
or dialogue 


IV 
IV 


Comic 


I . DOUIl I iKiiiuy 


1 DaaISva f naf /wtm]/tc /tan h a iiMwl 
I* I\C«1UC I'lal COlulCS CVl DC UaCa 

as one media for presentation 
of popuktkin education con- 
cepts 


^If studv ai motivfttion for 
serious discussion of some 
population problems/issues 
involved 


V 


*Audio-vi5ual kit on 
demographic concepts 
of population educa- 
tion 


1 . Planning for the future 

2. Population and population 
growth 

3. Measuring population growth 

4. Composition, structure of 
population and demographic 
transition 

5. Our future is in our hands 

6. Population education 


1. Understand basic demographic 
concepts concepts as related to 
populatk)n education 


Group presentation of slides 
and tapes folk) wed by indi- 
vidualized exercises in the 
workbook 

or 

In places where facilities for 
slide projectors and tapes re- 
corder are not available, the 
saipt fo: the cassette and work- 
book can be used for group 
presentation as well as for indi- 
vidualized study 



* This part is not provided with all the packages. However, saipt for the cassette tapes and workbook has been provided in all the 
packages. 

Note: The materials presented in the Package can used m the order it has been organised but the trainers are free to adapt the materials 
and reorganise them to suit the specific needs of the target audience and local conditions. 
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2) To provide systematic training for those en- 
gaged in population education, specifically to 
develop expertise in the collection, analysis, pro- 
cessing, retrieval and selective dissemination of 
information, two packages of training modules and 
reference materials have been developed. The first 
package contains seven modules which focus on 
library skills, including the acquisition, cataloguing, 
classification, preservation and storage of print and 
audio-visual materials. 

The second package contains two booklets. 
The first booklet deals with basic but important 
skills for assessing or judging the quality of docu- 
ments, followed by such activities as the processing 
and analysis of materials, literature searches, the 
preparation of bibliographies and the writing of 
different types of abstracts. The second booklet, 
which is on information services, contains five 
modules all of which involve more sophisticated 
information and exercises on the preparation of 
materials for general and special audiences, the 
selective dissemination of materials, the tailoring of 
information, the popularisation of clearing house 
sr -vices, the development of a distribution strategy 
and the establishment of networks, either on the 
national or international levels. Each of these 
packages consists of abstracts, loose sheets, sylla- 
buses, course outlines, data sheets, readings, biblio- 
graphies, and glossaries, which are used for the 
exercises in each module. 

3) The Selective Dissemination of Information 
(SDI) Kit is also considered a package of materials 



as it contains different forms of repackaged docu- 
ments, such as reprints, excerpts, bibliographies 
abstracts, photocopies of materials, all of which 
focus on one theme. For example, the SDI packet 
on home economics* and population education 
aims to show that home economics, an essentially 
family centred, skill-oriented and decision-maki ig 
subject, concerned primarily with strengthening 
family life, is a subject that lends itself to an 
infusion of population education concepts. To 
show home economists, teachers and curriculum 
developers how this can be done, the packet 
contains excerpts and adaptations of an article, 
"Home Economics Education and Population 
Education" which gives the highlights, conclusions 
and recommendations of a study investigating the 
structures, curricula , \d methodologies of home 
economics educ^^i- n in nine countries in Asia, 
with the purpose of identifying strengths, weak- 
nesses and entry points for infusing population 
education; a reprint of "Home Economics with 
Population Education*', which gives the conceptual 
framework for integrating population education 
into home economics, and finally, a batch of 
teaching lessons which deal with managing family 
resources, establishing satisfactory family relation- 
ships, the feeding of children, health care and 
clothing management skills. 



Unesco. Population Education Clearing House. Selective 
Dissemination of Information: Population Education d Home 
Economics, Bangkok, 1980, 



69 

74 



E, DATA COMPILATION AND PROCESSING 

Vast amounts of quantitative data and statis- 
tics are derived from the field of population educa- 
tion. However, these data are not always properly 
collected nor systematically organised and are 
often expressed in highly specialised, technical 
terms. 

Data lose their usefulness if they cannot reach 
the users in good time and if they are not pre- 
sented in fonns understandable to them. Most 
inquiries on population education may require the 
evaluation of data, the analysis of secondary data, 
interpretation of raw data, reclassification of data, 
or even the presentation of simple calculations. 

Data can be transferred into manageable and 
usable forms in a variety of ways.*^ One is by 
tabulating them. A tabular arrangement displays 
figures more meaningfully and facilitates compari- 
sons between them. In addition, it easily demon- 
strates a two-way relationship between variables, as 
well as a three-way association among them. 

Data can also be transferred into graphs and 
diagrams, which have a stronger impact than 
tabulated data and are therefore more readily 
absorbed and understood. Graphs and diagrams 
aim at helping users understand a mass of data by 
appearing to the use of their visual perception. 
Graphs are used to portray trends over time, 
frequency distributions and relationships between 



sets of data. The predominant forms of diagrams 
are pictorial representations, bar charts and pie 
charts. 

Bar charts or column charts display frequency 
distributions, percentages and averages. Data are 
accurately presented by a series of bars, with the 
length of each bar indicating the size of a specific 
figure. The pie chart is particularly effective in 
comparing the relative sizes of three to eight com- 
ponent figures. 

Presentation of data will of course vary 
depending on the needs and characteristics of 
users. Data can be presented in more technical 
terms to specialists and research workers, but they 
should be reduced to simpler forms to enable wider 
use by teachers, trainers, lEC workers, doctors, 
students, etc. 

Guidelines 

a. TABULAR ARRANGEMENT OF ITEMS 

Arrange items in a way that enables readers to 
spot and test inferences, without having to refer to 
the text. Use the same format for tables that use 
similar data but different variables. Avoid placing 
different kinds of information under the same 
column. 
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b. STRUCTURING OF A TABLE 



Use explanatory footnotes in the first table if 
abbreviations are used. 



Minimise the number of entries without 
excluding vital information. 



c. 



USE OF NUMERICAL ENTRIES 



Clearly and briefly indicate the table's subject 
matter in the title. 



Rules concerning the use of decimals and the 



rounding off of numerical entries should be con- 
Leave the cell blank if a column title does not sistently observed, 
apply to an item in a row stub. 

Minimise the use of horizontal and vertical 

lines. 



Give short and clear headings for each row in 
the far left column; apply the same principle in 
writing row headings and column headings. 



Following are graphic presentations of popula- 
tion data, using tables, bar charts and pie charts. 
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—EXAMPLES— 
OF 

DATA COMPILATION AND PROCESSING 



1) 1984 ESCAP Population Data Sheet* pub- 
lished by the Population Division, ESCAP. A 
poster size data sheet, this contains estimated and 
projected crude birth rate, crude death rate and 
rate of increase (per thousand population) in the 
ESCAP region during 1960, 1984 and 2000; 
estimated and projected annual rate of population 
growth, 1960-2000; and 1984 demographic 
estimates for Asia and Pacific countries anr^, areas. 

The entries have been derived from various 
sources, which are cited at the bottom of the data 
sheet. 




ESCAP. Population Division. 1984 ESCAP Population Data Sheet Bangjcok, ESCAP, 1984. 



1985 

World 
Population 

Data 
Shoot 
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Source: Population Reference Bureau. 1985 World Population Data Sheet, 
Washington, D.C.» Population Reference Bureau, Inc., 1985 
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Fertility and family planning 
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Source International Planned Parenthood Federation. Fertility and Family Planning . A 1984 People 
Wallchart, Undon, IPPF, 1984 



Using tables 
to organise data 
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Percent of boys and gliit aged S-11 and 12-17 tnrolled In school, selected countries, 1975 




Using bar chart to organise data 

Source- Population Reference Bureau. Children in the World, by Magda McHale, John McHale 
with Guy Streatfieki. Washington D.C.. Population Reference Bureau, 1979, p. 57 



Percent of children aged 6-11 and 12-17 enrolled In school, more developed 
and less developed regions, 1975 

Primary school Secondary school 

ages 6-11 ages 12-17 




Using pie chart to organise data 

Source Population Reference Bureau. Children in the World, by Magda McHale, John McHale 
with Guy Streatfieki. Washington D.C., Population Reference Bureau, 1979, p. 55 
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TRANSLATION OF MATERIALS 

The language barrier poses one of the greatest 
challenges to the flow of information in population 
education programmes. On a national scale, the 
problem exists when different local dialects are 
used in a country. In the international level, the 
language barrier becomes a more complex problem 
and affects the work of regional and international 
population education information centres. 

Translations should be tailored to the needs 
of specific working groups in the population field: 
medical doctors, field workers, researchers and 
teachers. Translators are advised to consider the 
following points before undertaking a translation 
assignment: the availability of standard tools for 
translation, such as dictionaries and thesauri; the 
need to avoid the tendency to over simplify a 
translation, and to take into account the socio- 
economic variables and cultural factors related to 
population education; the importance of co- 
operating with demographers and population 
experts; and the need to limit the translation of 
comprehensive publications to relevant parts 
only.* * 



Guidelines'' 

a. IDENTIFICATION OF TARGET USERS 

Identify target users so that priorities can be 
set and an appropriate style of translation adopted. 

b. SURVEY OF EXISr POPULATION 
EDUCATION MATERIALS 

Make an inventory of materials that will be 
useful to translate. The range of such materials 
include those written within the last five years on 
population education-related topics, but does not 
preclude classic work at a later stage; sample curri- 
culum materials with well defined methodologies; 
unpublished manuscripts; texts of high professional 
quality; source books on population education; 
basic technical works on demography; surveys and 
studies relevant to the country and to some neigh- 
bouring countries; current statistical information 
and census reports; reference lists and biblio- 
graphies, and recommendations made by inter- 
national agencies on population education matters. 
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c. FEASIBILITY STUDY OF A TR.ANSLA- 
TION PROGRAMME 

Look into the availability of translators and 
translation facilities, and explore the feasibility of 
commercial publishing and sale of tran^ated 
materials. CoKjrdinate requests for translated 
materials from external/internal agencies. Evaluate 
the selection of materials, the quality of the 
translation and the usefulness of the programme. 

d. CLOSE CO-OPERATION BETWEEN LIN- 
GUISTS AND DEMOGRAPHERS 

Promote close co-operation between linguists 
and demographers. If possible, the translation 
should be done in two stages, as follows: first, the 



translation should be undertaken by a population 
education subject specialist; and secondly, it 
should be edited by a linguist. 



Following are two examples of population 
education materials which have been translated 
to promote their wider circulation. The first 
one is an audio production translated from 
Korean to English, while the glossary is a transla- 
tion of population education, family planning 
and demographic terms, from English to 
Chinese. The latter type of translation activity 
requires close co-ordination among demog- 
raphen and/or subject specialists and linguists as 
it concerns the translation of value-laden termi- 
nologies. 
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EXAMPLES— 
OF 

TRANSLATED MATERIALS 




tepi*Ut •« 9mm 

1 ) New Thought, New Behaviour. This is an 
audio production which is a part of a population 
education programme for adults produced by the 
Korean Institute for Research in Behavioural 
Science, with the financial support of the Central 
Office for Population Education Programme. 
While the package programme series consists of a 
set of printed materials, cartoons, slides and audio 
tapes, only the audio tapes have been translated 
into English because of their weU-defined metho- 
dology or technique in discussing the issue of 
family size. Child rearing, a topic that is sur- 
rounded by taboos and traditional values, is dealt 
with by presenting the pros and cons in a manner 
that fosters the examination and clarification of 
values. 

In the opening scene, two friends meet after 
a long separation and engage in a dialogue on the 
subject of children. Their exchange reveals that, 
although both persons are themselves the parents 



of three children, there remain serious inhibitions 
in discussing of family size, a subject that h?s been 
traditionally taboo. 

The second part of the work, focusing on a 
dialogue between a man and a woman, depicts the 
shortcomings of traditional values that have shaped 
social attitudes towards child rearing. The views of 
a professional family counsellor and various elderly 
people are taken into account. As the presentation 
approaches its conclusion, the audience, whose 
thinking has been patterned after traditional con- 
cepts, is now confronted with a question of prag- 
matic and critical significance, that is, the pursuit 
of individual action in planning a family. 
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2) A glossary of terms in population education, 
demography and family planning, translated from 
English to Chinese, a?ms to resolve the considerable 
confusion and misinformation arising from the 
different Chinese interpretations of many popula- 
tion terms. 
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G, DIRECTORIES AND INVENTORIES 

Directories and inventories provide direct 
users with a handy guide to appropriate sources 
of population education information, "They also 
help population education infom^.itlon centres to 
effectively perform their referral services, How- 
'^ver, directories and inventories sometimes sutfer 
from a common oversight - that of citing organisa- 
tions, projects, activities, names of officials, 
etc, without first verifying their present status. 

In population education, directories have 
been produced on the following topics: agencies 
engaged in population education programmes, 
demographic research centres, population research 
and family planning training centres, agencies 
offering lEC assistance and services, population 
education inf'^rmation and libraiy resources, 
training centres for out-of-school population 
education, donor agencies, etc. 

Profiles of institutions include the following 
entries: n^ and address, name of contact person, 
staffing, (] I of estabhshment, aims, structure, 
financial rcs^jrces, activities, publications, f cil- 
ities, etc. 

• Major entries in profiles of tr ining institu- 
tions are the contents of the courses, require- 
ments for admission, teaching materials. 



training facilities, sources of fellowships, 
training staff, etc. 

• Special entries in profiles of libraries and 
information services are the contents and size 
of their collection, the arrangement of entries, 
the classification system, the information 
services offered, audio-visual f^oilities, 
publications, dissemination services, etc. 

Inventories are more commonly used to list 
down materials, publications, projects and names 
of important personalities. Inventories in popula- 
tion education generally cover the following 
materials: lEC materials on population education; 
research studies; projects; experts; consultants; 
and events (i.e. training programmes, conferences, 
meetings). 



Guidelines 

a. ESTABLISHING THE PURPOSE AND 
IDENTIFYING THE USERS OF THE 
DIRECTORY OR INVENTORY 

Is the directory or inventory going to be 
used for staff developme ^t purposes? Is it meant 
to guide trainers in tapping the facilities and 
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resources of other training centres? Is it going to 
help librarians and information workers in 
maximising existing resources and in promoting 
the flow and exchange of information? Is it 
intended for those who want to set up a popula- 
tion education programme and need to ^now 
where to seek financial assistance, whom to tap as 
consultants, etc. 

b. ESTABLISHING THE CRITERIA FOR 
THE SELECTION OF ENTRIES 

Decide on the scope of the directory/ 
inventory. Will it be a comprehensive listing of all 
organisations/materials/persons involved in a sub- 
ject area or will such listing be limited to certain 
levels of seniority, achievement, etc.'' Will it 
include institutions which have undergone sub- 
stantial organisational changes? 

Decide on the time range. Will the directory 
date back to the inception of the population 
education programme, or will it restrict itself to 
a certain time reference.'' Will it include organisa- 
tions which are in the progress of being established 
at the time of the preparation of ine directory or 
inventory.'' 

Decide on the geographic coverage. Will it be 
nationwide or worldwide? Will it be regional? 

c. DATA GATHERING 

Decide on the best method to gather data. 
Will there be personal interviews, surveys using 
questionnaires, or analysis of secondary data? 
Items to be included in the questionnaire 
should be thoroughly selected. For institutions. 



the following should be included: name, address, 
contact person, staff, language used, date of 
establishment, structure, financial resources, mem- 
bership, activities, publications, facilities, contents, 
etc. For an inventory of personalities, the 
following should be included: name, place and date 
of birth, address, civil status, positions, educational 
attainment, language spoken, activities, positions, 
organisations, honours and awards, publications 
and other contributions, principal areas of pro- 
fessional interest and preferred mailing address. 

Conduct a survey if the size of the 
respondents is small. Use strategically located 
intermediaries to survey big groups of respondents. 

d. FINALISING THE DATA 

Check the directory for missing information, 
unanswered questions, or incomplete data. Return 
incomplete questionnaires to respondents or 
re-interview respondents to complete the survey. 

e. PRESENTATION 

Structure the directory accoroing to country, 
subject area, type of material or organisation, etc. 

In the introduction or preface, explain the 
criteria used in the selection of items included in 
the directory or inventory, and report on the 
response rate to the survey. 



Following is a description of how a directory 
is prepared, showing the choice of format or 
arrangement of entri'"\ 
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EXAMPLES- 
OP 

DIRECTORIES AND INVENTORIES 



OIIK TOtV 01 [ NfT'k.n NMD 

AND ( HtMO ^^i\s\^iy 
rofii4Ti<M» iiH< <TiON r»oif(n 

IN MiH ANP THI rA( UK 



1) Directory of UNFPA-Rinded and Unesco- 
Assisted Population Education Projects in 
Asia and the Pacific* 

This Directory shows, at a glance and by 
country, the UNFPA- and Unesco-assisted or- 
ganisations engaged in population education in 
Asia and the Pacific, ^n add'*^on to giving an 
idea of the scope of populatio.i education pro- 
grammes in this region, it also aims to inform 
reavlers of the various activities and accomplish- 
ments in this field. The intention is to generate 
readers' interest and thereby motivate them to 
contact these organisations and exchange in- 
formation and materials v.'i*^ them, in order to 
learn from their experiences. 

This first edition includes projects carried 
out from 1 979 to the present Whenever possible, 
on-going projects which may have been funded 
prior to 1979 are shown. In some cases, however, 
only information about new projects is provided. 

Information given here has been mostly 
obtained from secondary sourres, mainly from 
project documents and prof^cis reports. The 
preliminary manuscript has been sent to the 
countries included in the Directory, for correc- 
tion, updating and adding of new information. 



Uneico. Population Education Programme Service. Directory 
of UNFPA*Punded and Unesco-Assisted Population Education 
Privets in Aiia d the Pacific. Bangkok, 1984. 



The entries are classified alphabetically by 
country. The description of each project pro- 
vides the title of the project, its duration, imple- 
menting unit^ contact person and address, funding 
source, executing jrency, objectives, scope and 
major achievements. For the purpose of this 
directory, the major achievements of each organi- 
sation are highlighted in the following areas: 
institutionalisation, curriculum and materials 
development, orientation or training, research and 
evaluation, and information and documentation 
support. The addresses of population education 
sub-offices or branches iri the state, regional, 
provincial or district levels, as the case may be, 
are also included in this directory. 




2) African Directory of Demographers, pub- 
lished by the United Nations Commission for 
Africa. 

3) Directory of Organisations and Institutions 
with Activities in Population and Family 
Planning in Thailand published by the Thai 
Population Clearing House/Documentation 
Centre, National Family Planning Pro- 
gramme. 

4) Research, Teachiiig, Training in Demography, 
A Directory of Institutions in flie ESCAP 
Region, puWished by ESCAP, 1975. 

5) Guide to the Sources of International Popula- 
tion Assistance 1982 puUished by UNFPA. 
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A sample page of a Directory* 



I. ASIA 
Afghanistan 



1. Title of Population Edu- 
cation Project 



2, Duration 

3, Implementing Unit 

4, Contact Person and Address: 



5, Funding Source 
6* Executing Agency 
7, Description 
7.1* Objectives 



7*2* Scope 



Family Life Education Through Mass 
Education Programrae (AFG/78/P08) 

1979-1985 

General Agency for Literacy Campaign 

(GALC) 
Ministry of Education 

Dr. Batenshah Zaiarsal 
President 

General Agency for Literacy Campaign 
Ministry of Education 
Kabul, Afghanistan 

UNFPA and Government 

Unesco 



a) To design and organize functional 
literacy programmes for rural and 
urban women relatied to family healtht 
better family living and family 
guidance . 

b) To design and develop post-literacy 
materials and actlvlt-f ^ related to 
better family living, imlly guidance 
and family health for literate women 
In urban and rural areas. 

c) To Incorporate essential elements of 
population and environmental edu- 
cation, better family living and 
family relationships In functional 
literacy and post-literacy activities 
being designed for men* 

Out-of-school programme (General 
literacy programme, women's programme, 
agriculture and co-operative programme, 
complementary education programnte, out- 
of-school children progtamme). 



- 1 - 



Source' Directory of UNFPA-funded and Unesco-Assistcd Population Education Projects in Asia & the Pacific. 
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H. PUBUCUY MATERULS AND AN- 
NOUNCEMENTS OF CURRENT EVENTS 
AND PROGRAMME ACTIVITIES 

These make users aware of current activities 
and projects in population education, the avail- 
ability of information and materials, and new 
opportunities to participate in various types of 
events. Some examples are the newsletter, news 
sheets and other publicity materials. 

I . Newsletter 

This is the most popular medium for convey- 
ing capsules of current events, activities, publica- 
tions, research studies and news about staff and 
personalities in population education. Almost all 
population education information centres, from 
the smallest ones to those working at national and 
international levels, issue newsletters on a regular 
basis, i.e. bi-monthly, quarterly or bi-annually. 

Of the different types of repackaging activi- 
ties, the newsletter appears to have the widest 



readership because of the human interest it 
generates. The news stories are timely and locally 
relevant. They make good reading because of their 
focus on people, events, interesting reports/find- 
ings, and other topical subjects. 

Newsletters are generally short and their news 
stories are brief. Although compact, a newsletter 
should nevertheless be able to provide a round-up 
of various events in the different aspects of a 
population education programme. These may 
include management or policy issues, training, 
research publications and other materials devel- 
oped. 

The content of a newsletter depends on its 
objectives. Is the newsletter primarily intended to 
announce meetings, workshops, social events, staff 
changes, etc.? Or is ii meant to be instructional in 
nature? Is it scientific or techni'^al? 



Following are examples of newsletters with dif- 
ferent contents and layout designs or format, 
and produced based on different objectives. 
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•EXAMPLES— 
OF 

NEWSLETTERS 



FrbruMS 1914 




EaM Wtm (.rntrt Honolulu Hatvaii 
VohuM 10 Number ) 

tssM cm-oiti 



Asian and Pacific 

CENSUS FORUM 



Thr Organization, 
Quality Control, and 
Accuracy of thr 1982 
Population Onsus of China 

bt Riiivild Firrdnun 

Oiiiu > IVH.* p»puljriiifi Lrnwi iMnlrJa rMord f»piil«iNW 
ut iiHHr ihin i bdliiM propic Ttiii mj/nmulh iHk *>■>■« 
■nrh phrnonwnilh Ihk riiui rirri lutiidini lit i rrpi»ii by 
Li Clwniryi i>i rhr V • ir Vai n' r it lymu \it I ht Nupk t 
lUp^K iif ( hiiu < U ll i> pbuuWr ihfl riio> iiirt 

liHWld br low in vMut ol Ihr LomptrhniSv« piiHrduirt io> 
rninini. Tot ffrlnnind conituJ brfuif ihr irmia fw wpri 
*wun (iwaliiy cufiirul iitd tlwikji^ Aiimi ih< cthmm ind 
(uf pudrnumrraihiK rhetlu and umrvt inilcrd tlw ihofiMfh- 
nn>«nd mirnMiy uf Ihew pfoirdyrrtai dnciibed <n uniqur 
inilM hiWury o'lewii i*kir«. MIViIki iIk rrrvr riln iir 
t«.tuill)f n kw •! rWifTwird anil bt a nwiirr ol dacuiMon lu< 



The lulk>«tn|ri or niri ha«d oi 

ll acvulllr lir wdcr J pttrnunicnjil) hi« 
ovttcMinl 07 It 

undriiuuni O^bl 
ncl fifoi 01*1 
riToi iiir lot rrpntlinfirt OOVI 
rirui lalr (.ii irputlinf aft 
The MpuiWd firm fitn lui vv<lin(in(J <kli rnli« 
umilatlt rxt.rptionall« l><* 

Ttw ptrp«r(iion )ut ihe irniut invjvrd plamint i 
end ptrtnttil T*ri) idniiniiliiiivT kvtl Ir nn ihrirn 



(<wrt» twrmin !./••<■*(*" /4iw/«f*.-f Vnxm 



tmtnt\ [to *«J| Of yrttsn ncl^burWdi and rwllly 1^r rnw 
mriatiiir diitiKlt ttfiitti wrrr iht '^0 000 lunl |«uJuction 
hiif Jdct ind yibjn iwi|hbuihi>odi. Al raih |r«tl uf Ihit hyjt 
Mbiimnliitm hvrwclt)' ihrir Mir parilkl pwlUKil ind 
iJnuniWrditrr trLfmi^i' yrowpt md ofTKltk Foirtimpie fui 
f»i.h piiwiiikf (Neif arir pii|«iljliun («nM(~ 'idmi priiup« 
ind ifttrxtiifi ul p«n iKlal irntiu ufritci. TIwit wtt i iimilii 
pa altrl tiiftni/alwn in f»t»> ^ouni) Tlwrt il a wtnOir pul u 
1*1 anJrdrMnitliatnr Wrihiyir loi ipoti litipuflani mmivi 
in Chin*. Thr >.rmui p*en wiy h||^ piturify lui bvth 

Prrp«ialui> pbnni>if and pfrlrtli btyan ai itir irnlill Inri 
■nd ihrn mimhilkJ lusikkntml) Imri and murt nymri 
(Mil unitL thui lht.*ninl|vnfiBn»ni lundu^lrd intrnMrr 
pmnit in Wyxi ui< and myciiy Ai nji Irvcl ilwtr *« fwi 
baik ytci. r>i Riiidif>iny pljm Mluvtrf b> turlhtc ptrlfilHif 
M<Tit ctmmti tit Lufitrni itilh ui^-h rtntialli dutited p)lM 
ic«(in a tr* yiban and lyial alciL In Clan* altrt modiryni 
plant ufl the baWtuI iht rini ^enlial intt. ihcir «r,r iiKcn- 
imptrlftltinmiy pi«M,mLrandL«>wnli pikH om 

vmu m iddniur lu iruity ptiKcdum ind intiiumenii arir 
ininifHwiani pan ol ihc Irfiniiif rlTiHl Altufttliti ih«» iu» 
rrtd }«l 00Op«uptr ind innrftcd a tlilt wt 50)«W»ock 
rit. moil (* whom bin wttc pan »■ ih< ^oir mil in the (till 
Mk ifntut. Thr p<^)aliun i.iunird m ihrw piririii aai 
lai|«r than ihr itital pofulai»>n.>l niiMl luuniT ri.il ihr autld 

The Kfori luhaw ih<w UK«*iuvr ptrtrdi f^i bath intu 
thr mrl»u« ul piwedurrtand lh< iitWiny ii« a turr nill 
Hitrly ihuuld mAr lui a hifhtt quality irniuL A lontittr 
runipir »{ huw >in« iia|tc aMrilrd wbtc^iiciii ii^i it ihal a 
manual tOOtxmtpkttif tmtmrrtntm Imm fnm UttH 
Ctnaan. baMd >» i)ir (iictctit bji i. 'buih m i>«- Tmal 
iiiKiini piiifttm lilt rnumtiiluti at d ai an inipntlant itrfntni 
in ihtiliini lumpklrd uhtdulri liif rituii 

< hini t pupulaiit ll ir|Kliai 
iiilr « the k.rmyv It i« impuiid 



ni played in impuriii 



A technical newsletter that includes reports of 
censuses, population urveys and research findings 
written in academic and research-oriented 
language. 



A practical and instructional newsletter that 
includes sample lessons and teaching methodolo- 
gies in teaching environmental education. Written 
in simple and readable language, this newsletter is 
well illustrated. 




ECO-ISE\A/S 

an er fvtorrnental newstener for young people 



tnvKjrmfH.ii Acton Cotikt on 156Fifth A./Pfxje NpwVbrk NY VOX) 



A Happy 
Environmental New Year 

'M"* H»«h*ttin. Mm Yon CUy. th.r, ,f, bright 

rwj ai) p«1nte<t In orinQC and brown and Mhltc The mom ar« In an 
off « high up on the 11th floor The hug* north Mimtowt overlook th* 
T? Stit* Suilding Frtw the «nt*m wlndowt th«r«'i a -forvtt' of 
offic* bundlngi wtth iquat MOOdcn Mt*r town on th«<r rjofi Icyond 
thM. the Hudion River flwi toward tKt lai 

,5or* 1ntcr«it1ng people work In thli office They're all nvlrvrMntallttt-' 

people who leek to Mke « cleaner and healthier envlrofvieflt Can you wieti 

tieie envlrofwntallltl are? They're the people who work at the 
Eivlr (MenUl Action Coalition' 

I 11 of uj here at t*C heve joined together to help etch other at we 
do our Jobi for the envlron^t Thli mth we're going to tell you a 
Htt e «bout what we do And we're wing to thire with you i«e of our 
reiolutloni for • happy envlronnental nmi Year 
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POPULATIOn EOUCATIOfI 
nEUI/LETTEft ^ 



Mil I l(»\S 

_» sun c 



f^ci^il' ^-/i ^'/T^ 




I II HI 

I lino ^ 



M-Ak lOill i;iNI I7a0 IMXI IF^O mO ifHN) 

nOWTN OF POPyiATION IN TNE lEfilON 



Number 21. 1984 



Conleni/ 



1. Population Ec^ication Rtgionil News 2 

2. Population Education Coumry Programmes S 

3. Discutiion Forum Learning Experiences m 
Population Education Proposed GuKJehnes and 

Core messagtt ... 14 

4. Publications in Circulation. 19 

5. Innovations In Cumculufn and Instructional 
Materials OMetopment 22 

6. Recent Publications in the Region 24 



"Goveniments should plan and work to bring about a global society titat is secure 
and viable, one in which individuals can dcvehft their full potential free from the 
capricious Inequalities of develofmient and threats of environmental degradatxtn This 
should be done without violating the dign y and freedom of the human person and h\ 
giving all pvtipic the knowledge and the means to bring forth only the chikhen for w horn 
they can provide the fullest opportunities lor growth. Education should enhanee this 
vision as the motive of all human efforts in population " 

From Rafael Salas. Secretary-Gefierul of the 1984 International Conference on 
Population, 



Pubf tfrnt undtr UNFPA projtct RAS/74/P02 




ropulatiun Uucatiun Pn)|ramme Service 

Unesco Regional Office for Education in Aria and the Pacific 

P.O. Box 1425. Gencnl Pott omcc. Bangkok IOSOO> Thailand 



771/5 is a regional newsletter on population education which presents a roundup 
of events in Asia and the Pacific. It carries regular sections on activities in the 
region and in individual countries, and on population education activities of the 
Population Education Programme of Unesco. It also carries Discussion Forum, 
focusing 0.1 latest issues and trends, reviews of recent population education 
publication:^, and samples of innovative materials in the region. 
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LABOUR AND POPULATION 
ACTIVITIES 

IN ASIA AND THE PACIFIC 



PubtiM by Uif IU> Ubovr and Popuktiofi Tm for Asb and the Padfic 



No. 16 



Khanna 
Transferred 
To Geneva 

Mi.DL KliMiiia.C«ritror 
Dm ILO Litevt mi foputo* 
tMMi Tmii for Alia mi^ iIm 
Hdtk (LATTkr) for Um 
fut two yran, km 
itaniftmd to the poil of iIm 
ClUtrorU« AilaM4ilMP» 
d/k Df^aitiMiit lUUdOM 
UnMM ILO Hndfuuitn ta 

Mt KJiMim ■mmiii Mi 
iKw mporaMMkt on I hm 
I9S4 

Fot the 12 ynis 
Mt. KJiMMi hn 10 ttw 
lUTi ropotatioo flo lff lrtW M . 
Mtiaily playH^ dti rait ofifi 
Mchiiwt of LAPTAf 10 Um 
fuly 19701 Md Itttr haflt^ 
iMponiMUty for fopukOm 
rainlly ««|riit •doctlioo 
io Alia lod 10 olhat rtgloM 
In iha ropubtleo aH Ubow 
FbUcki Iraneh (EMP/TOPX 



men I Dtr^mcnl. ILO. 

Mr DH. Crtn. who if. 
tir«4 rrom iha ILO m iha 
Chicr of LATTAP In m2, 
hai bftn ttcallcd lo act m 
Chicr of Team p«fijln| • naw 
>ppolmm^t 

Dr. Pernia 
Joins LAPTAP 

Or EfimloM fitnla hai 
baan appolnttd A4*^ oo 
Popttbttoo and E o y l oyniaol 
foktcy and Raituch. ILO 
Labour and Popublwo Taam 
rot Alia and (ha fwcUk 
aAnA*).Bai^ 

Ht aaaumad Iha poM 00 IS 
July artar a htkrinf at iha 
Pbpubllon and Laboot Pbtt- 
ckt tf inch, "trnflDynianl and 
Dflvf lopnMiit Dapi^nwnt, 
ILO.Ccnavi. 

or PhlHyploo oMioodily. 
Dr. Parala wu Iha chUnMii M 
Eooooniica OapanmaM at Iha 
Vhool of Ecoimmka, Unlvtf* 
yty or iha Fh%pbiai> Ha ra- 
etlvad a PKD. dffttt lo aco* 
oofflla and damnftafhy riom 
iha UmvttiMy of Callforala. 
I«tfctby. 




Ah kH^imt a^irf o/ fmiify im<^ arfomfan /or 
imm *i ^«par b ihr pnovMoo of mft ^iMHg toMrr fiat 
thHrfmUkt fiv mtn^ ^npk ki rf wrihy < n f wiino<M ihb 
kom iftk* matt ^tfpfnti protkm to nra wlik Ntptt k 
no onpHoK FIrtm fat 1990 iRdkHt Um 0ptmlmtirly 
thtrt mtofflrt peo^ *i 4t»tktpktt tOMtfki do oof kott 
totr otrm to mft <//*iM« wtttr. (fhaio: WHO/WiC£F/B. 

Projects in Nepal 

Two Courses Held 
For Women Trainers 



Two coofM roc woman cMU haahh. fWaolhiaM. r» 
lialMnwcithcMimMlyhi mtty hod|athi| and r«nlly 
Kathmando. Ncp^ ondcf Iha planntnt. 
foUowbi two ILQ/UNFPA. Tha iiahilni eeotaa ondtr 
Iha HtM owollooad fitqfact 
wia d aH piad to tr* 25 
Momhati of iha KabMaa Md 
Pjro f aaalo nal Womto'i Chih 
(IPWC) to latva aa ifihwfi 
in tha ramlly vatfaia adoca- 



0 lMfodMct*on or Pamtty 
Pbnnlni ihf«k|h Day Cart 
CffUtti for WooMO Pactnry 
Werktn:and 

0 latrododloN oT fbfo. 
totloo Educailaii thio^ 
CMiaia lirfiiaiiy ror Vwm. 

Tha •tabling aoonaa, at 



waa pfoMdad by LAPTAP, 
placid pailtoibr iwphiili on 
pradM ranily wttfaia baoaa 
wch aa walat. noifbloo, pat* 



iMo dayoia u^mitittw> 
lory wooMo woffcan* 
b amanily oparaibii ihiaa 
day aata caoitaa hi 
MoMilal dblricti of NapaL 
Tha biiaf prelaci'i iraln. 

GMr*iMd/bpad 



Population Unit 
In Sn Lanka 
Employers' Body 



A popolaiioo ooli wdl be 
MtaMtahad in Iha Eii^ytn' 
Fadtratioo of CayhM (EFC)l 
Colombo. Sri Laidu. ta tha 
thbd ^oanat of i9t4. Tha 
onli b ffipaciad to nan 
foncUonlni rrom I Scptam. 
bar. 

For tha Mitol two ycin. 
Iha onU wlM ba flnanctally 
anbiad by LAPTAP rtom 
ILOftindi. 

Tba prbnary laah or iha 

PHD Chamber 
Of Commerce 
Sett Up FW 
Foundation 

Tha hiiifab. Haryana and 
DaM (PHU) ClMmbaf or 
Comnmea and Induatry hm 
aat yp a vohimary or^nba- 
Uo| **PH.? Fnmlly Wtirirt 
FoMaHon" w ondtnaka 
fhmHy wtlfaro adocaUon/ra- 
miy plannhii actbttlM at bi< 
duatrtal aaiabtUwiania hi dir< 
raram parts or tha oowitry 

On 24 AprlL Iha Chamber 
OMduetcd a "haahh chtckmp 
camp** during whfch 1^ 
paupb uodtiwtnt ia«i ror 
blood Mgir. utta. cholnitraL 
haamoglobln and oihar cll< 



Mr. iaawam ftaL Chair, 
man. FamHy W»irare Cnm- 
mblaa or tha Chambtr. laM 
thai Iha Foimdallon b da- 
algnad to arrcctlfcly undat. 
taka ramNy ««irart aetlvltba 
hi DiM hi cottaboiailon with 
Iha Covammmi. ILO and Dl- 
lacloraia of Htalth Sanicfi. 
DaM. 

Th« PHD CiMMbar of 
Commarea abn puMbhad and 
dMrlbuiad lo Hi mambtn • 
pubHcalkm anillbd "Fanuly 
Wflfara hi iha Orpnbad 
factor- Siraifgy and kapar- 



unh wtti be io motivaie in^ 
pcriuad* ampioyrn and ma 
nagrn to andrrtakr pbni 
1ml popubiion/ family 
rirc cduGaiian/wfvwti pro- 
liammn m ihcti mabiith 

The umt »iN ht minnrd 
by I Popubiiim Ofrnri win. 
wiO hiv« ih« iitik (it «n 
AuMianl Stcratary of kfc 

Tha cnabUihrnent of U)« 
propowd unii in ihc EFC 
I: pin of J^ATAf; •^^•1 
«DUf to urtngihfn ih« invol< 
vtmrnt of (mplo)(ii urfa 
nhitiom in ih« naitoiuJ po 
pulaticm and family » elf arc 
proframmc 

A ilmilar unit hat already 
batn aiiabliihed tn ih« 
Korean Employati Frderiimn 
(k£F| m Stoul Su.h uniti 
arc alio being planned ut 
Bangladeih and India 

UNFPA Approval 

The Umted Sationi F^nd 
ror PopwUiion Actaitiei 
(UNFPA » ha$ appiuvrd a 
protect ptopntal for irtearch 
00 inieinai miiraihm m 
Indb 

Lniiiled "IViiicy KrMauh 
on Iniemai IdigfaUiei in in 
dia". the iL&exrcutrd pio- 
)ecl ii deiigned io ityd) (he 
pfuceti. vtihime and uir 
n-^raiion tn India m ihrre 
aekcied Statri with a 
io pmpowitfif the p<lia 
hnolicaiKMu and enahlini ip 
ptoprbte policy formybimn 
by theCmrrnmeni 

What*8 Inside 

• WorlvOr Communi 
caton Vital Chan9t 
Aflontt bi Poeiory ioaod 



• Proioei ttratofioi 

navlt«M4 (21 « KOTM 



A newsletter which follows the size and format of a daily newspaper, this is 
printed in five columns and is larger than the usual newsletter 
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2. News Sheets 

News sheets are printed on simple paper and 
are usually mimeographed, to minimise costs and 
save time in preparation and delivery. 

Essentially news sheets are a shorter version 
o^ a newsletter and consists of no more than four 
pages. News sheets contain recent news events 
which require immediate transmission. These 
events may have occurred after the publication of a 
newsletter or they may be of such urgency that 
they cannot be held back until the next issue of 
the newsletter. In other cases, news sheets are 
published in place of a newsletter. 

The format oi news sheets is simple (usually 
photos are not used) and the news items are 
shorter than those found in a newsletter. 

» 

Guidelines for newsletters and 
news sheets 

a. DEFINITION OF OBJECTIVES 

Are the publications going to be used as 
publicity materials? As instructional materials? As 
technical references? 

b. DETERMINING THE CONTENTS 

As a start, make an inventory of the various 
activities and components of a population educa- 
tion programme (e.g. training, research, poUcy 
making, lEC, curriculum development, classroom 
training, etc.) Under each component, list down 
all possible activities that are being undertaken. 
Avoid over-emphasising any one activity, seek a 
balance in the treatment of the content. 

c. GATHERING OF DATA 

Once the contents have been Uned-up, specific 
news topics are listed, their sources are identified, 
and the method of gathering information is 
selected. News stories can be based on personal 



interviews, on articles/commentaries requested 
from various sources, on secondary sources, such as 
other newsletters, research reports, reports of 
meetings, and others. The most effective method 
of gathering information is through regular contri- 
butions by an organised network of correspondents, 

d. WRITING THE NEWS STORIES 

Regardless of the type of story - straight 
news, features, or analytical reports — the style of 
writing should be simple and crisp. Observe tho- 
roughness, clarity and brevity in reporting.^ * 

Avoid editorialising. Report the news, not 
personal views. Speak of facts, not of personal 
feeUngs. 

The lead should include information that 
answer the questions who, what, where, when 
and how. Facts should be reported in the order 
of their importance, with the least significant 
details incorporated in the later paragraphs. 
While contributing to clarity, this also ensures that 
the earUer para; iphs which contain the story's 
main facts remain intact, in case the story has to 
be cut due to space limitations. 

e. LAYOUT DESIGN 

This refers to topographic requirements, such 
as the size of the newsletter (typically newsletters 
measure 8V2" by 1 1 the style (wiU the newsletter 
use various kinds of type faces, will the headlines 
be in bold type faces, will there be a lot of photo- 
graphs); the shape (will a page be divided into two 
or three columns, will it be divided into sections, 
will some news stories be boxed). 

Make a dummy sheet, showing the positioning 
of news stories, photos and illustrations. 

Edit and proofread. 



Following are two good examples of news sheets 
illustrating simplicity of format and brevity of 
news items. 
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—EXAMPLES— 
OF 

NEWS SHEETS 



POPULATIOIV 

Headliners 





- ^ . — "TT"* "^l**** of In — _..^,„^,v 

•l^a»aSI5nt of tha Intamtloml CDnfv^m on 
Npiitatl«, htld tt Mile* City ttm i-H Jku^Mt 1M4. 
^ oo-«rtlMtlnf Vlc»«nsiant vlmi Mn w. DUk j w «to Km 

tfmhmimM «ad n.I. «. N. |h— illiw <|Mi«teM . 

te. MkIA M (MTS^^UrtH rrwUM of tto nin 



idt itftlen Mmtlm* tewdl. 

Irat« Jipm. MUyaUr MtlatMr trl Unkv r*frn ■unmi 

*J*«JJjj' S!^a>ssB ■>< sfisse* *Qrtri«. it^y, 

■ Inhibit.'. -puiiManuclMt of tt« tmt' t 



•^•taiiiAi -...to li.^ . - «w _ „ -« 

l^Miiiiiiw 9t tta wcu ioniAtlai n«i oC action, w 

Vulnr MTvloM. iMQlwaant of NOMO «4 rfQO« In 
*• • at tlMM actlvltlM la 



Stf^Lff "«tnr taw ow«u«n, mMitii 




POP/A^ Update, published by the Interna- 
tional Population Information Network, UN 
Secretariat. 

This is issued mainly to POPIN members to 
keep them informed of current events in the 
population information field. The news items are 
short and varied, ranging from news on interna- 
tional activities to new publications. 



Population Headliners, published by the 
Population Division of ESCAP. 

Briefly reported here a-, news items under 
the following sections: people, country news, 
regi^ nal and world news, and other regular sec- 
tion^. A sub-regional news supplement is normally 
published together with the Headliners. An 
example is **Headliners: ASEAN", which is a com- 
pilation of various population news around 
ASEAN. 




ACTIVITIES 



I n UiMilonal/Nf IcMl 



1h» 1Mi« MLwi wK hKlflc 
NpuUUM Ceofonm {OTC) 



1h* 1hli« tfPC win k* iMl4 lo 
Coloak*. Sri UkJi*. fna 20 to 29 
toyUatar 1982. I* sMIUm to tho 
wiHl yuUle lafetMtlM covoim* ot 
tho GMfonaoo. um^MwU for Um 

vIUm At V owfonM* alU tavo 



Am fonnx IhoMunw 
Hoifelnc Srj^ bmU 



eoatni 

• MIMU <m Um Umm -pDfu- 
Iktloa d «ov«l*fM«t" vita HmMt 
QowammU of MCAP 41i9la]rW tlMlr 

tfiUTlUM tlif*uch fhoto- 
(HMt*. 4i«ffr>M. txMSfMwelw, 
M<«la ate. I thort «111 aIk* b* book 
aAlMUt 

• A 4«MWtnUoA of tnfon** 
ilon ntrloval fno ooa^UrtMi 
iMa. in* 4kU taMO •in t» neili«i 
uf f*r tlM 4«MMtnilMi on* la A 
wa^o (•au taaao MaUlnlnc MUlo- 
Vi«|hlc InfenailM prvparai In 
BM^ok M« oterod In on* of IM 
•youaa In Sri Ufriia, W tlio oUtor 
It M ovonMa a«\a boM connoct*) 
titr««Ch «i ITT Ulocoaaw»c*tlen 
aalUMnc ajrtita 



Dm POILnt Itoawiua MorUag snuy 
B«t tt tiM C«iar for FoaulaUm «a« FaaUy 
Ntaltli. ooliaUa Unlvmltjr. Tocfe. on 
1* July 1962 to rtvl«« tha ftagrttt of lu 
wfft. lafnaatutlvM ' tha Kfta Co« 
at41aaUaf UkU «a« tht nni Hoikli^ Qnvp 
cm ttM Ntaasawat of Vm fagalaU— ifcdtl- 
lUtfial m—mw atrt tavitai U w* awlu 



tha offlcM t>f tfw ASau tofulatlan 
.o-oioi nttLfl4 Unit ht«* toon tiMtfarrtt 
to .'akaru tat thu tKrttarlat *' ASIAII* 
Ktin raaalna It UmiIU 

TIM now aalllnc tMrttt of Vm ASW 

ropulttioA Co*«rtlntUBg Unit It r C 
tot 1A6. Jakarta. laionttla. 
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3 . News service and publicity materials 

These provide the print and broadcast n^edia 
with current, ready-to-print or ready-to-broadcast 
news and feature articles on population education. 
A media service is generally a package of news 
releases. 

► 

Guidelines'^ 



a. USE OF THE INVERTED PYRAMID AS 
A WRITING TECHNIQUE 

The news value of a press release is based by 
editors and radio broadcasters on the c intent of 
the lead paragraph, which should contain informa- 
tion answering the questions who, what, when, 
where, why and how. After the lead, other details 
are reported in the order of their importance. 

The reporting should be accurate, clear, 
thorough, objective, concise and appealing. 

b. PRESENTATION 

Press releases should indicate the name and 
telephone number of the source, and the date of 
the release. There should be sufficient top :iiargin 
to allow space for the editor to write in tlie head- 
line. 



c. NUMBER OF TOPICS PER PRESS 
RELEASE 

Ideally, a press release should be limited to 
one topic only. If there are several topics that 
need to be reported, they should be written as 
separate press releases and are distributed at 
different times. However, these releases may 
also be compiled in one packet or folder. 

d. LIAISING WITH THE PRINT AND 
BROADCAST MEDIA 

Avoid using influence to get a story used. To 
call the attention of the print and broadcast media 
to the news value of population education-related 
press releases, point out to editon and broadcasters 
the nature and objective of population education 
programmes and the role of the press and broad- 
cast media in relation to them. 

Based on their agreement to support the 
promotion of pop lation education programmes, 
work out an arrangement whereby press releases 
and other publicity materials are sent on a regular 
basis. 



Following are examples of news service and 
publicity materiris. 
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EXAMPLES— 
OF 

NEWS SERVICE AND PUBLICITY MATERIALS 



POP 
MediaService 

POPULATION NEWS FOR MASS MEDIA 
A project of the Population Center Foundation 
P.O. Box 2065, MCC 
Makati, Metro Manila 



CONTENTS 



Vol. Vl/No. 5/1984 



MIGIV.VrS FROM THE PROVINCES: HIEY 
KEEP FLOCKING TO NETKO M/VNILA - 
Migration from rural to urban areas 
appears to be "irreversible," 
according to a study. 

SURVEY FINDINGS: A L.^STFED QIILD 
CAN SPEAK BETTER - Mothers, take 
note. A study shows breastfeeding 
can help your babies speak clearly 
and read better when they grow up. 

m SOE BABIES DIE BEFORE THEIR 
FIRST BIRTHDAY: A population 
offirial reports that most rural 
residents live in areas relatively 
inaccessible to health services. 



HELPING PARENTS COPE WITH AN ABNOR- 
MAL CHILD: An American specialist 
reconmends a supix>rt system for 
families with newly bom handi- 
capped children. 

IX)NG-ACTING OONTRACEIT-IVES: PROMISING 
BUT PROBIi>lATlC - Injectables, 
hornone-releasing lUDs, skin implants, 
vaginal rings and once-a-month pills. 



NEWS CAPSULES: Don't Wash that Meat, 
and Other Nutrition Tips; 15 Million 
Children Die Annually in the Developing 
World - Unicef. 



FGFMediaS«rvice 



V 



ArtK:iif from PCF Mwlla SarviM.nuy b» reproduced without ptrmiss'on. Tht •dttors. howtvtr. will tppreciatt rectiv.ng 
copies of Pufcl'v* «>n» which make use of PCr Medie Senrioi erticlts The service is e project of PCF's communicetion 
lervice* division. Division director Vicente G. Ti'ol. 

Editor: Virjiho Licabi. Mamgln^ Editor: Amadis Ma. Guerrero; Staff Writer: Elizabeth Lolarga. Photo Editor Roderick 
Toledo. Staff Artht: Velerio P. Gerbiega. Jr.. Circulation Supervisor Joie S. da la Pai. Editorial Comultanti. Romeo B. 
Aoundo, Peria B. Sanchez. 

THE POPULATION CENTER FOUNDATION (PCF) is a private, flrant-making institution established ,n 1972 to inaease 
the involvement of the private sector in the Philippine aHort to bring about timely and effective solutions to iti population 
probiem. 

BOARD OF TRUSTEES- Imelda Romualdez Marcos. Founding Chuirm%n. Qnofra D Corpoi. ViC9 Ch%irm%n, Conrado LI 
Lorenzo. Jr.. Pmid§nt tnd Extcuti^ Dinctor; Tomes Aguirre. TrMSunr; Carlos Palancs. Jr . Assistant Tiassum. Jose Y 
Campoi. Ernesto Eicater. Gloria T. Aragon. Carmen Guerrero Nakp.l. Basitio Estanislao. Membtrt 



PCF Media Service, produced by the Population Centre Foundation, Philippines. 
This con tail : articles on various population-related topics which are geared for mass 
circulation newspapers and radio stations throughout the Philippines. The print 
editions come in two dialects, while the broadcast editions are istuzd in three dialects. 
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International Dateline 



HARMONY. An International Conference becane an International 
Chorua In Mexico Clty» Auguat 6-lA. Delegatea froa 149 countrlea 
net at the International Conference on Population (ICP) to evaluate 
progreaa made during the ten yeara alnce the laat auch meeting* 
held In Buchareat» and to aet goala for the future. Rafael Salaa» 
Secretary^General of the ICP» waa the conductor of thla 149-member 
orcheatra» and although an occaalonal aour note waa sounded during 
the flrat few days of the meeting* the flnml movement of the 
aymphony waa characterized by Inaplrlng ayncopatlon. 



PROGRESS TUUARO THE GOALS announced In the World Population Plan of 
Action of 1974 waa acknowledged by the delegatea. While world 
population Increaaed by 770 million alnce 1974 » the global rate of 
population growth* for example* dipped from 2 percent to 1.67 
percent annually. Still, the human race la locreaaln^ by more than 
80 million people each year, and more than 70 million of the 
newcomera are In the developing natlona wboae reaourcea are 
hardpreaaed to meet thoae people 'a needa. 

FOUR MAIN THEMES were confronted at the ICP: 1) Fertility and the 
Family; 2) Mortality and Health; 3) Population, Reaourcea, 
Environment and Development; and 4) Population Dlatrlbutlon and 
Migration. The delegatea drafted 88 concrete recommendatlona for 
act lea to continue the Job of bringing world population and global 
reaouxcea into a more equitable balance. 

THE «ASIC HUMAN RIGHT to family planning la contained In 
Recommendation 26 of the Conference report: "Governmenta ahould, 
au a matter of urgency, make unlveraally available Information, 
education and the meana to aaalat couplea and indlvlduala to 
acMeve their dealred number of children." 

WOMEN'S RIGHTS, ROUS AND STATUS were of major concern to the 
conferees. The preamble to the Conference report recognizee that 
"perttlstlng Inequalltlea between women and men are evident In the 
higher Incidence of poverty, unemployment end Illiteracy among 
women, the limited range of employment categories and 
reaponalbllltlea borne by women. At the same time," It contlnuea, 
"it la Increaalngly recognized that aoclo-economlc development la 
curtailed without the active participation ^of women In all flc da 
of activity." Recommendation S of the ICP report urgea the full 
Integration of women lato all phaaes of the development proceaa. 
Including planning, policy and declalon-maklng, labelling theae 
efforta of "paramount Importance." The 198S Nairobi Conference to 
review and appralae the achlevementa of the United Natlona Decade 
for Women will provide a forum for the creation of new atrateglea 
tc Improve women* a plight throughout the world. 



THE POPULATION INSTITUTE 
Commumcaiioo Center • 777 Uvted Nations PUz^ New York. N Y, 10017. USA • (2l2) 6870>66 



International Dateline, published by the Population Institute 
of the UN. This contains international news on population and 
development. An interesting feature this service is the inclusion 
of a feature insert in every issue, so as to highlight important news 
items and call attention to their implications in the population 
programmes of countries in the region. 



NCWS OF WOKLO POPUUTIOM AND OCVCLOPMCNT-A SCHVICC FOII MAS* MCOl A 



* * * 



* * * 
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4. Audio-Visual Kit 

Although costly to produce, audio-visual 
materials for motivation and information cam- 
paigns, training and educational programmes and 
publicity of population education programmes 
abound. This section will focus on slide-tape 
presentations which are commonly used by popu- 
lation education information centres. 

Major uses of slide-tape presentations include 
the following: 

• as a briefing material on the various activities 
and services of population education pro- 
grammes and population education informa- 
tion centres 

• as a publicity material for the activities and 
accomplishments of population education 
programmes in other countries 

• as a supporting information material used by 
trainers, teachers and other practitioners to 
backstop their population education activities. 

Slide-tape presentations are a good medium 
for conveying messages because of the remarkable 
synchronisation between the narration and the 
presentation of slides. Slides have excellent colour 
quality and are relatively inexpensive. They are 
also lightweight and are easy to carry and store. 
The sequencing of slides can be altered as required 
and outdated slides can be replaced with new ones. 

The narration can be recorded on cassette 
tape, with beeps inserted at appropriate points 
corresponding to the sequencing of the slides. A 
slide-tape presentation can be stopped at any point 
to allow for discussion. 

Guidelines'' 

a. IDENTIFICATION OF OBJECTIVES AND 
INTENDED AUDIENCE AND DETER- 
MINING THE SUBJECT MATIER OF A 
SLIDE-TAPE PRESENTATION 

Use data obtained from baseline research or 
survey to determine the subject and audience. In 
deciding on the objectives, ask if the intention is to 
inform, promote discussions, motivate, publicise 
services, create awareness, etc. 



b. DETERMINING THE BUDGET AND 
LENGTH OF A SLIDE-TAPE PRESENTA- 
TION 

The length of a slide-tape presentation 
depends not only on the objectives but also on the 
available budget. 

c. ORGANISING THE MATERIAL AND 
THE PRODUCTION TEAM 

If the budget allows, hire qualified personnel 
or contract the work to specialists. To save 
money, do some of the production work in-house, 
including the script writing and photography. The 
rest of the work can be contracted out. These may 
include taping and the processing of slides. 

Make a synopsis or outline and a storyboard, 
which is a series of sketches or pictures visualising 
the sequence of the slide-tape presentation. 

d. SCRIPT V/RITING 

Transfer the story board information to a 
script, which contains the fu!l narration and direc- 
tions for the art work or for fihning. 

The directions are structured in two paraUel 
columns. One column is for audio (narration, 
sound effects, music), and the other is for visuals 
(instructions to the photographer or artist). 

The script has four components: theme, 
organisation (a fast start, a strong middle, and a 
distinct conclusion), text (simple and concise), 
ar-i technique (full use of available sound and 
appropriate visuals). 

e. USE OF MUSIC AND DIALOGUE 

The narration should be meaningful, with 
dialogue or music linking the scenes. The choice of 
music and the phrasing of the dialogue should 
build the mood and pace of the presentation. 
Variations in the use of sound can establish the 
transitions from one scene or location to the next. 

f. PHOTOGRAPHIC TECHNIQUES 

Alternate medium and long range shots with 
close-ups for interest and variety. 
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Following are two examples of slide-tape presen- 
tations. The first one is a short briefing/promo- 
tional material, while the second one is a 
training material. 



—EXAMPLES— 
OF 

SLIDE-TAPE PRESENTATIONS 



1) Population Education Brieflng Kit. This 
presents the objectives and work of the Population 
Education Programme Service of the Unesco 
Regional Office for Education in Asia and the 
Pacific. A 20-minute, full-colour presentation, it 
enunrierates the functions and role of the Popula- 
tion Education Programme Service in alleviating 
the problem of population growth in the region. 
It details the scope covered both in-school and out- 
of-school, the advisory services offered to countries 
in the region and the modalities of operation. The 
final part focuses on the achievements and impact 



of the population education programme in the 
region. 

2) Introducing Demography into Population 
Education. This is a six-unit slide-tape presenta- 
tion for training purposes. It examines some basic 
concepts of demography which are used in popula- 
tion education. This can be used either for teacher 
training or for classroom instruction. Unit I dis- 
cusses how population information can be used in 
planning for the future. Unit II examines the con- 
cept of population, some types of population 
records, the ways by which population changes and 
the ways by which population growth is measured. 
Unit III examines some of the statistics used to 
describe population change. Unit IV discusses the 
composition and structure of population and the 
demographic transition. Unit V reviews past trends 
in population growth and makes predictions for 
the future, emphasising the role of the future 
generation in developing a rational balance 
between population and resources. Unit VI dis- 
cusses the nature of population education, its 
objectives and scope and its various activities. This 
slide-tape presentation has been adapted and trans- 
lated by various countries in the region, including 
India, the Philippines, Thailand, Malaysia and 
Indonesia. 
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Jtm purpoM of populfttlM •AmbUm la to h»lp atudwita 
undaraUnd tha lat«rr«lfttioMhlp« faatwaan population 
factors and honaa twlfara - and to anoouraga than to act 
in a way that vlll Aaprovo tho qoallty of llfa of ttaa 
Individual, tha faaiiy and ttaa nation. (Paaaa) 



Our goal la to halp our ytnaratlon - and futura 
ganaratlona - davalop a r tUonal balanca batman tha 
growth of population and Uia grov^ of raaouroaa. guch 
a raUonal balanca will Za«d to full and rewarding llvaa 



Rational balanca la a dynanlo eoncapt. Tha two anda of 
tha balanca aeala ara population growth and raaourc* 
davalopMant. And both can ba changad. To do thla, our 
atudanta will hava to laam tha akilla of analya.a, daU 
collacting, critical thinking and than planning on tha 
baala of ralavant Inforaatlon. 



Plannlna for tha futura la to ba dona not only at tha 
national lavali It naada to ba dona at tha Individual 
and family lavala. Childran of today will hava to 
dadda about thalr llvaai about thrlr family alia, thair 
work . . . 



Daangraphy la rot juat an acadanlc axarclaa in population 
data. It la nora than that. By giving ua Infomation 
about tha paat it can halp ua to Uka tha right road 
towarda a rational balanca. 



In achoola, thara ara two waya to laam about ralation* 
ahlpa batwaan population and raaouroaa. Ona way la to 
laarn by rota - to alaply nanorlsa data. 



3; 



Six-set Slide-Tape Presentation On Introducing Demography into Population 
Education. 
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